
12th March 2024 

You are hereby summoned to attend a meeting of the YOUTH SERVICES COMMITTEE to be held in the 
Council Chamber, Town Council Offices, Bradbourne Vale Road, Sevenoaks, TN13 3QG on Wednesday 
20th March 2024 at 7.00pm.  Town Councillors are reminded that they have a duty to state a 
Declaration of Interest prior to the appropriate agenda item and to consider the Crime and Disorder Act 
1998 s.17 when reaching a decision. 

Please note that the proceedings of this meeting may be recorded in line with regulations set out in 
the Openness of Local Government Bodies Regulations 2014. A copy of Sevenoaks Town Council’s 
procedure for the recording meetings is available online at sevenoakstown.gov.uk or by request.  

Members of the public wishing to address the Committee should notify the Town Council by 12 noon 
on the day of the meeting. Members of the public not wishing to be recorded should put this 
request to the Clerk at the earliest possible opportunity. 

 Town Clerk 

To assist in the speedy and efficient despatch of business, members wishing to obtain factual 
information on items included on the agenda are asked to enquire of the Town Clerk prior to the day of 
the meeting. 

Committee Members: 

Cllr Chloe Gustard (Chair) Cllr Catherine Daniell (Vice-Chair) 

Cllr Dr Merilyn Canet Cllr Sally Layne 

Cllr Claire Shea (ex-officio) Cllr Gareth Willis 

Co-opted members 

Sevenoaks Youth Council: 
Harry King  
Madeleine Politzer 

Sevenoaks Area Youth Trust: Peter Robinson 

Kent County Council: Vacant West Kent Communities: Richard Dowling 

Sevenoaks District Council: Kelly Webb, Maxine 
Quinton 

National Trust: Amy Sabine 

AGENDA 

PUBLIC QUESTIONS 

To enable any questions previously submitted by members of the public on any matter to be drawn to 

the attention of the Town Council. 

�

http://sevenoakstown.gov.uk/


1 APOLOGIES FOR ABSENCE 
To receive and note apologies for absence. 
 

 
- 

2 REQUESTS FOR DISPENSATIONS 
To consider written requests from Members which have previously been 
submitted to the Town Clerk to enable participation in discussion and voting on 
items for which the Member has a Disclosable Pecuniary Interest. (s.31 & s.33 of 
the Localism Act 2011). 
 

 
 

- 

3 DECLARATIONS OF INTEREST 
To receive any declarations of interest from members in respect of any items of 
business included in this agenda. 
 

 
- 

4 
 
 

MINUTES OF THE YOUTH SERVICES COMMITTEE HELD ON 24TH JANUARY 2024  
To receive and sign the Minutes of the Youth Services Committee held on 24th 
January 2024. 
 

 
Attached 

5 MINUTES OF THE YOUTH COUNCIL HELD ON 17TH JANUARY 2024   
SEVENOAKS YOUTH COUNCILLORS - Home (weebly.com) 
To receive and note the Minutes of the Youth Council meeting held on 17th 
January 2024. 
 

Attached 

6 
6.1 
 
6.2 
 
 
 
6.3 
 

CURRENT MATTERS AND COMPLETED MATTERS REPORT 
To receive and note the Current Matters report. 
 
To receive and note the Completed Matters report, which has backdated actions 
completed via the Youth Services Committee since the beginning of the new 
Term 2023-2027. 
 
To approve the Completed Matters as a true record of the Youth Services 
Committee’s completed actions with any amendments, for presenting at the 
next meeting of the Town Council. 
 

 
Attached 
 
Attached 
 
 
 
 

_ 

7 
 
 
 
7.1 
 
7.2 

HOUSE IN THE BASEMENT [HiTB] YOUTH CAFÉ 
House in the Basement - Home (weebly.com) 
To receive and discuss the following reports: 
 
HiTB Manager’s Update Report 
 
Finance Cost Centre Reports: December 2023- January 2024 
 

 
 
 
 
To Follow 
 
Attached 

8 REPORTS FROM CO-OPTED PARTNERS 
i.� SAYT 
ii.� SDC - Community Safety Team 
iii.� West Kent Communities  

 
 

_ 
 

�

https://sevenoaksyouthcouncil.weebly.com/
https://houseinthebasement.weebly.com/


iv.� National Trust- Knole 
v.� We Are Beams 

 

 

9 FAMILY HUB AND COMMISSIONED YOUTH DECISION 
To note that “Within the option chosen by the KCC Cabinet Spring House is 

proposed to cease providing Children’s Centre services, however, will be retained 

by Public Health for their service provision. Spring House is an NHS site.”�

 
 

- 

10 SWING DOORS FOR HOUSE IN THE BASEMENT YOUTH CAFÉ 
To discuss proposal to install swing doors at House in the Basement Youth Café.  
 

 
Attached 

11 GRANT FOR HOUSE IN THE BASEMENT SEN NIGHTS 
To note Sevenoaks Town Council has been successful in obtaining a grant of 

£2,000 towards salaries for SEN evenings from 1st April 2024. 

 
- 

12 GRANT APPLICATIONS RECEIVED 
To consider grant applications received from Kent Youth Jazz Orchestra & We Are 
Beams. 
 

Attached 

13 ALL INCLUSIVE TRAIN SESSION, 5th APRIL AT BAT & BALL STATION 
To note All Aboard Clubs event at the Bat & Ball Station on Friday 5th April 11am 
and 1pm. Train set play session is inclusive to any child with autism, ADHD, and 
SEND. 
All Aboard Club – inclusive play for autistic & ADHD kids who love trains 
 

 
Attached 

14 PRESS RELEASE 
To consider any agenda item considered appropriate for a press release. 
 

_ 

 

�

https://www.allaboardclub.com/
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Minutes of the Meeting of the Youth Services Committee 
Held on 24th January 2024 in the Council Chamber, Town Council Offices, TN13 3QG. 

Meeting Started:  7.00 p.m.     Meeting Concluded: 8.08 p.m. 

Present:  
Cllr Chloe Gustard (Chair) Apologies Cllr Catherine Daniell (Vice-Chair) Present 

Cllr Dr Merilyn Canet Present Cllr Sally Layne Present 

Cllr Clair Shea (ex-officio) Apologies Cllr Gareth Willis Present 

Co-opted members 

Sevenoaks Youth Council: 
Harry King 
Madeleine Politzer 

Present 
Present 

Sevenoaks Area Youth Trust: 
Peter Robinson Present 

Kent County Council: Vacant West Kent Communities: 
Richard Dowling Present 

Sevenoaks District Council: 
Maxine Quinton Present 

National Trust: Amy Sabine Present 

Substitute For 
Cllr Tony Clayton Present Cllr Chloe Gustard 

In attendance: Linda Larter, Town Clerk, Daren Mountain, HiTB Youth Café Manager, Ieuan 
Chandler-Wilson, Youth Committee Clerk.  

Representations received from Members of the Public: none. 

Prior to the meeting everyone introduced themselves and the Youth Councillors were 
welcomed to their first meeting.  

641. In the Absence of the Chair the Deputy Chair Chaired the meeting.

642. Apologies for Absence
Received as noted above.

643. Requests for Dispensations
There were no requests for dispensations.

644. Declarations of Interest
There were no declarations of interest.

645. Minutes of Youth Services Committee held on 08th November 2023
RESOLVED: To receive and accept minutes as a true record.
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646. Minutes of Sevenoaks Youth Council held 01st November 2023 
RESOLVED: To receive and note the Minutes of the Youth Council meeting held on 
01st November 2023. 

 
647. House in the Basement Youth Café 
647.1�Update Report 

Daren reported that the NEET project was still going ahead but there has been a slow 
uptake from schools. He also stated that they are looking at a launch during Easter. 
Daren outlined that the NEET project is there for young people who are Not 
currently in any form of Education, Employment, or Training. Daren also stated they 
had arranged for speakers like the Mayor of Sevenoaks, Kenwood trust and other 
organisations to make the programme an interactive learning experience. The 
project will be running from 13:30 till 15:30 on Tuesdays. Richard from West Kent 
Housing enquired if there was an incentive to the schools, for example if students 
attend the NEET project it counts as attendance at school for one day a week. The 
Committee asked how the project was currently being advertised in the local area, 
Daren reported that posters have been created and primarily sent out on to the 
notice boards in the town, it had been placed on social media as well as newsletters, 
and was being well circulated in schools. It was reported that it might be possible to 
give the information about the project to Police Beat Officers to give out to any 
young people they might know of or encounter in the Community. It was noted that 
the primary objective of this project is to give young people a place where they can 
feel comfortable outside of their homes and where they can meet new people in a 
smaller environment than a school setting.  
 
Daren reported that House in the Basement (HiTB) was currently doing well with 
Fridays and Saturdays still being their busiest days. He also noted that they are still 
seeing a range of new young people attending HiTB, Daren reported this could be 
due to varied factors such as word of mouth or young people bringing friends.  
 
It was noted that a sit-down Christmas meal had been provided at HiTB. Perfect 
Cuisine was thanked for their continued generosity.  

 

Councillor Layne expressed her praise for House in the Basement and their Youth 
Workers.  

RESOLVED: That the report be received and noted. 
 

������������
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647.2�Finance Report September, October, and November 2023 
RESOLVED:  That the Finance Cost Centre report for the House in the Basement 
Youth Café be noted. 

 
648. Reports from Co-opted Partners 
 Noted following reports from Co-opted Partners: 

 
(i)�Sevenoaks Area Youth Trust (SAYT)  

Peter Robinson reported that the Alpha youth group had paused over the 
Christmas period and will continue until February, they are currently looking to 
work with Knole and Trinity School. As reported in the last meeting SAYT do not 
have access to a bus as of yet and have not been able to conduct detached work 
at the Greatness Recreational Ground. It was noted that the offer from West 
Kent Housing about using their minibus still stands once they have found a safe 
location to park and leave the vehicle for prolonged periods of time. It was 
noted that they are currently talking to SDC about leaving the minibus in one of 
its  car parks, it was also noted that they could talk to STC about the use the Bat 
& Ball Centre car park.  
 

(ii)�Sevenoaks District Council, Community Safety 
Maxine reported that there had been Anti-Social Behavior at the Christmas 
lights with a Police Officer being injured by a firework. It was also noted that the 
Public Spaces Protection Order (PSPO) for the Vine has been approved. There 
are other areas in the District where SDC  are currently looking into applying  a 
PSPO. Maxine also reported there had been issues at Bradbourne park car park 
with a few problems from vehicles, it was noted that many of the vehicles were 
from Dover, Ramsgate areas. 
  

(iii)�West Kent Youth Services (WKYS) 
Richard reported that while the Councillors had three quarterly reports from 
their detached work there is a gap during the time, they held Fun Days as these 
are not covered by detached work. Richard noted that they are currently going 
through the process of an exit interview with KCC.  
 
The Committee heard that the Young Adventurers group is doing well with a 
maximum of twenty young people attending. During Christmas they held a 
Christmas party for the Group with the young people selecting a mobile zoo for 
their activity.  
 
Richard also reported that the toy appeal with Lidl had been successful with 
over twenty-one families in Sevenoaks receiving packages, including food 
parcels and vouchers for food from Sevenoaks District Council. It was noted that 
a thank you sign for those who donated to the appeal might be placed at the 
site.  
 
It was also noted that West Kent Housing had been successful in securing all of 
the funding they need to operate for another year and are currently looking at 
trying to secure funding to aid the longevity of their Youth Programs.  

������������
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(iv)�National Trust 
Amy reported that they have been very busy with the Snowman trails, which 
have now finished. They currently have 2 young people completing their Bronze 
DofE, 1 completing their Silver and 1 completing their gold DofE awards. It was 
noted that they are currently working on their Work Experience programmes. It 
was noted that the National Trust had just sent out their report for the year 
detailing that Climate actions are to be one of their focus points.  
 

649.  SEN work experience opportunities 
The Committee received the following report that showed where the current work 
experience opportunities for young people is placed as well as an update on talks 
between SDC and The Education People to look into how to create something similar 
to signpost SEN young people and their parents/guardians to businesses and 
organisations who would be able to support work experience.  
 

“Special Educational Needs (SEN)- Work Experience Research Report 

Since the last meeting of the Youth Services Committee, we have continued to ask 
local businesses and organisations if they are able to offer work experience 
opportunities to young SEN people. The responses that we have received from the 
different organisations and businesses in the Town have been added to the Youth 
Council’s current Work Experience page on the Youth Council website.  

https://sevenoaksyouthcouncil.weebly.com/work-experience.html 

With the help of Simon Harris and Maxine Quinton from Sevenoaks District Council 
we have also been in contact with The Education People who have created a Work 
Experience data base for young people on behalf of Kent County Council.  

kentprospectus.co.uk/courses/work-experience-search 

The link opens up to a data base that details what work experience is available near 
you based on a post code entry. There are different filters to help young people find a 
work experience the suites them.  

Currently we are trying to arrange a meeting between ourselves, Sevenoaks District 
Council and The Education People to see what the best way is to compile this data 
from companies who are willing or perhaps even schools and how we present this 
data once it has been compiled.” 

It was noted that some businesses might benefit from training that smaller 
businesses may not have access to, it was also noted that staffing could also be a 
problem with some companies who might not have the capacity to always cover the 
need to be in sight and sound of a young person. The Committee noted that there 
are other projects such as the Fair Shot Café in Covent garden that offer 
opportunities to SEN young people. 

������������
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650.     Skateboarding for girls 

The Committee received a report regarding the opportunity to provide free 
community Skateboarding sessions for girls at Greatness Recreational Ground. The 
amount asked would be £1,110 to cover two groups of ten young people for 1 hour 
at a time for a duration of 5- 6 weeks. 
 
RESOLVED: To fund the sessions with the remaining Youth Outreach Grant Budget of 
£600 and to pay the remainder of £510 from the Youth Outreach Grant Budget in the 
new financial year.  

 
651.  Family Hub and Commissioned youth decision 

This item was deferred until the next meeting of the Youth Services Committee on 
20th March 2024.  
 

652.  Public Spaces Protection Order (PSPO) on the Vine- update 
The Committee noted that the PSPO for the Vine had been approved and that during 
the Youth Council Meeting on the 17th of January Youth Councillors  were shown 
three draft posters from SDC and had given feedback which the District Council had 
taken on board and created three new posters that the Committee were shown. It 
was noted that the posters contained a lot of text, but it was also noted that there 
may be a legal requirement as to what information must be on the poster. It was 
noted that the majority of the Committee preferred option three, including the 
representatives from the Youth Council. The Committee also noted that a QR code 
on this option might be of help for any individuals who wanted to see the area that 
the PSPO covered.  
 

653. Press Release 
RESOLVED:  To put together a press release for the funding of Skateboarding 
sessions for girls.  
 

There being no further business the Chair closed the meeting. 
 

Signed  ………………………………………  Dated ……………………………. 
  Chair 

������������
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 Minutes of the meeting of the Sevenoaks Youth Council 
Held on 17th January 2024  

at HiTB Youth Café, London Road, Sevenoaks, TN13 1ZZ 

Meeting Commenced:  6.00 p.m.   Meeting Concluded: 7.00 p.m. 

Present: 

Youth Council Members: 

Aanya Sidhu- Chair Present Maya Goodrich Present 
Niki Zhang- Vice-Chair Apologies Bea Hayward Absent 

Simba Li- Treasurer Present Cristian Hunter-Garcia Present 
Aryanna Mahdavi Ardestani Absent Sharma Ishwar Present 
Catherine Barden De Leon Present Harry King Present 

Dexter Buhmann Present Madeleine Politzer Present 
Rosie Blackmore Present Elena Rozo-Navarro Absent 

Elena-Teodora Dragoi Apologies Jospeh Soanes Apologies 
Ayush Gautam Absent Aditya Vara Present 

In attendance:   Linda Larter, Town Clerk; Daren Mountain, Manager of House in the Basement 
Youth Café; Cllr Chloe Gustard, Chair of the Youth Services Committee, Ieuan Chandler-Wilson, 
Youth Committee Clerk 

1. Apologies for Absence
Received as shown above.

2. Minutes of the Previous Meeting of the Youth Council held on 01st November 2023
RESOLVED: To receive and adopt the minutes of the meeting of the Youth Council held
on 01st November 2023.

3. Finance Report
It was noted that the Current balance was: £1,720.10.

RESOLVED: To note that the current balance was £1,720.10 

4. Youth Council Website Report
The Chair noted that the average amount of time people spent on the website was quite
low and they would like to figure out ways to improve the amount of time people spend
on the website.
RESOLVED: To note the Website report.

5. House in the Basement Youth Café (HiTB), Managers report:
Daren noted that while House in the Basement had continued to offer hats, scarves and
coats to young people who might need them over the winter months, there have not
been many donations.
The Youth Council offered to help with this by spreading the word around their schools.

RESOLVED: To note Daren's Report. 

������������
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6. Anti-littering poster
The Chair reported on the proposal. However, there was no decision to progress.

7. Charity

It was proposed that the Youth Council support Friends for Families who help support
young people and Families in the Sevenoaks area who are facing financial hardship by
helping with the donation of items like clothing, beds, white goods, to help families in
need.

RESOLVED: The Youth Council agreed to support Friends for Families over their two-year
term.

8. Youth Council Representative for the Youth Services Committee
The Youth Council heard how in the past the Youth Services Committee have asked for a
representative from the Youth Council to attend the Youth Services Meeting to provide a
Young Persons perspective. Both Harry King and Madeleine Politzer put their names
forward and explained why they wanted to represent the Youth Council at the next Youth
Services meeting.

RESOLVED: Both Harry and Madeleine were elected to represent the Youth Council at the
Youth Services meeting.

9. Public Spaces Protection Order (PSPO) on the Vine- Update
The Youth Council noted that the PSPO on the Vine was agreed by Sevenoaks District
Council. It was noted that Sevenoaks District Council had sent out draft posters that
would be put on the Vine to inform people that the PSPO is in place. These were given to
the Youth Council to get their feedback on the posters.

It was noted that from the designs on the posters it is not very clear what is acceptable at
the location and what is considered Anti-Social Behavior, it was felt this could be
explained with the use of images similar to what is used in a Swimming pool. The Youth
Council also mentioned that one of the poster designs there is a red cross going across a
group of people that gives the connotation that any large gathering at the site is not
permitted. It was noted that a fine is mentioned on the posters, but it is in small lettering
which could be made larger to act as more of a deterrent.

The Youth Council also discussed that the poster itself is on a black background which
makes some of the lettering hard to read and would be even harder to see in the dark
when a lot of the Anti-Social Behavior takes place, the recommended using a red outline
to help draw more peoples attention to the notices.

It was noted that while a map of the area that the PSPO covers is useful it does take up a
lot of space on the poster and would not draw people’s attention to the sign. It was
suggested that it might be useful to have a QR code on the poster for people to scan to
see the area that is affected by the Public Spaces Protection Order.

10. Sevenoaks Summer Festival
The Youth Council heard that Sevenoaks Summer Festival is a collection of different arts
events to help bring people into the town and would like the Youth Council to be
engaged with deciding what types of events are held during the festival for young people.

������������
����������������������

�������

�



3 

RESOLVED: The Youth Council would like to be involved in the conversations regarding 
events held during the festival for young people.  

11. Climate Change Youth Forum
It was noted that in previous years the Climate Change Youth Forum had been open to
schools to start the conversation regarding the Climate Crisis and what young people
could do in the Town. This is now open to any young person to attend to offer ideas on
how to combat the climate crisis in the town.

The Youth Council heard that Trevor Kennet, Head of Direct Services for Sevenoaks
District Council would be speaking at the event about “Recycling in Sevenoaks”. The
Youth Council was invited to attend the meeting.

It was hoped that as many Youth Councillors as possible would attend and help promote
the event.

RESOLVED: To note the first meeting of Climate Change Youth Forum will be taking place
on the 28th of February 2024 at 6pm till 8pm.

12. Notes for the Workshop held at the Annual Meeting to discuss priorities.
The Youth Council Received notes from their workshop held on the 1st of November 2023
and discussed what they should place as their priorities for the duration of their two-year
term. The Chair of the Youth Council categorised all of the ideas in to three main topics
and prioritised them, these were:

� Environment,
� Mental Health and Wellbeing,
� Community,

The Chair opened the discussion to the Youth Councillors as to which of these three they 
felt was the most important. It was noted that Environment might be important as while 
schools have the facilities for students to recycle there is still a lot of packaging waste 
being thrown away that is mainly being produced through the catering companies that 
the schools employ. It was suggested that the schools could talk to the catering 
companies to see if they can reduce the amount of waste they produce.  

The Youth Council also noted that food waste was a problem, it was mentioned that 
some schools use Biomass facilities to help turn excess food waste into fuel for vehicles. 
It was also noted that other schools have done projects where they have collected and 
weighed the wasted food to show how much is being thrown away.  

It was also noted that in some classrooms, the lights are left on for long periods of time 
without anyone in the room. It was suggested that the schools change their lights on a 
sensor so that they only come on when there is someone in the room. Some other ideas 
were to add electric charging points for teachers with electric cars to use to help 
encourage the use of electric vehicles.  

RESOLVED: It was noted that the Youth Council agreed that the Environment should be 
their main priority.  

������������
����������������������

�������

�



4 

The Second point that was brought up was around young peoples Mental Health and 
Wellbeing especially on buses to and from school. It was noted that they would like to 
see posters on public transport similar to the See it, Say it, Sort it slogans on trains placed 
on buses to help young people know who they can go to get help or report incidents on 
busses to.  

It was also noted that a parent/ guardian or teacher as a volunteer could be present on 
the bus to help with any incidents that might occur on the bus with these adults 
alternating on different days.  

It was also noted that the youth council could hold a survey to compile reports of acts of 
bullying, harassment or assault that occur on public transport to take to transport 
companies.  

RESOLVED: It was noted that the Youth Council agreed that Mental Heath and Wellbeing 
should be their second priority with Community being their third. 

Promotion of Youth Council Activities: 
The Chair advised that they have created an Instagram account for the Youth Council and 
are currently looking for ideas about what the first post on the account should be as well 
as ways to help reach more young people through the social media platform.  

13. Date of Next Meeting

RESOLVED:  Wednesday 20th March 2024- Sevenoaks Council Chamber, TN13 3QG 
Wednesday 15th May 2024- HiTB Youth Café, TN13 1ZZ 

There being no further business the Chair closed the meeting. 
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Current matters Report: 
Since the election of the Town Council’s new Councillors May 2023-2027: 

Minute Number & Date Ac�on Update/ Status 
183- 28/06/2023

487- 08/11/2023 To note that Sevenoaks Town 
Council was to trial holding a 
mee�ng of the Climate Change 
Youth Forum a�er school to try 
to improve atendance. 

The mee�ng for the 15th of 
June 2023 was postponed, 
with a rescheduled date in the 
works.   

We have currently adver�sed 
the event through event 
channels and social media with 
first mee�ng set to take place 
on the 28th of February. We 
have arranged for a Guest 
speaker Trevor Kennet to be 
present to talk about 
“Recycling in Sevenoaks”.  

310- 06/09/2023

479.3- 08/11/2023 

647.1- 24/01/2024 

RESOLVED: press release for 
the NEET Project once a date 
has been confirmed.  

The proposal for the NEET (Not 
in Educa�on, Employment or 
Training) Pilot Project that 
would be taking place at House 
in the Basement. 

The NEET project, which was 
planned to be a two-hour 
programme run over 26 weeks, 
would have a so� launch in 
November, with formal start 
date in January. Daren 
reported some difficul�es with 
the referral process and ge�ng 
responses from schools.   

They are looking at a launch 
during Easter. The project will 
be running from 13:30 �ll 
15:30 on Tuesdays, they had 
arranged for speakers like the 
Mayor of Sevenoaks, Kenwood 
trust and other organisa�ons 
to make the programme an 
interac�ve learning 
experience. 

480- 08/11/2023 RESOLVED: 1) that officers 
explore with local businesses 
how a contact list scheme 
could work, promo�ng local 
work experience or SEN 
friendly employment 
opportuni�es; and 2) report to 
be submited to the next 
mee�ng of this Commitee. 
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Current matters Report: 
Since the election of the Town Council’s new Councillors May 2023-2027: 

Minute Number & Date Ac�on Update/ Status 
649- 24/01/2024 Talks have started between 

Sevenoaks Town Council, 
Sevenoaks District Council and 
The Educa�on People to look 
into how to create something 
similar to signpost SEN young 
people and their 
parents/guardians to 
businesses and organisa�ons 
who would be able to support 
work experience.   

650- 24/01/2024 RESOLVED: To fund the 
sessions with the remaining 
Youth Outreach Grant Budget 
of £600 and to pay the 
remainder of £510 from the 
Youth Outreach Grant Budget 
in the new financial year. 
 
To put together a press release 
for the funding of 
Skateboarding sessions for 
girls. 

 

 

 

������������
��������������������� �������

�



Completed matters Report: 
Since the election of the Town Council’s new Councillors May 2023-2027: 

Minute Number & Date Ac�on Update/ Status 
181- 28/06/2023

307.1- 06/09/2023 

RESSOLVED: To purchase 1 
session pack at £375 for use 
over �me at House in the 
Basement from the Youth Out 
Reach Budget 

Arranged with Team.Repair for 
a session pack to go to House 
in the Basement. 

Daren reported that the first 
session of retro games 
consoles had been very 
successful. 

182- 28/06/2023 RESOLVED: To fund the Design 
a Christmas Light Compe��on 
for £700 from the Youth 
Outreach Budget.   

Entry forms went out to 
schools.  

Entries received on the 26th of 
September submited for 
Judging from the Mayor and 
Deputy Mayor with the 
Winning design being chosen,  

Design sent to Merlin Ligh�ng 
Company to be created in to a 
Light.  

The was installed at the Stag 
on the 18th of December 2023 
with the winner present for 
the switch on along with the 
Mayor of Sevenoaks, 
Councillor Claire Shea.  

185- 28/06/2023

486- 08/11/2023

RECOMMENDED: For the 
Finance & General Purposes 
Commitee to review the 
op�ons for funding the repairs 
as per op�on 1 to the skate 
park at £40,000.   

Note the refurbishment of the 
Greatness Skate Park and the 
event for the re-opening. 

It was arranged that Kings 
Ramps who would be carrying 
out the refurbishment would 
be carrying out an event to 
celebrate the re-opening of 
the Skate park.  

Event arranged to take place 
on the 24th of October from 
11am �ll 4pm.  

������������
��������������������� ��������
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Agenda Item 10 
Sevenoaks Town Council 

Youth Services Committee – 20th March 2024 
   

 

Swing Doors For House in the Basement Youth Café 

 

Sevenoaks Town Council has received a quote for the supply and installation of manual 
swing entrance doors for House in the Basement Youth Café.  

 

These would be to replace the existing doors at the Youth Café that seen have many 
years of service.  The current doors were used on a daily basis until a few years ago 
when the locking mechanism started to stick, which in turn meant the doors were 
extremely hard to open and as such have not been used as much as they normally 
would. 

 

The supply and installation of the new doors has been quoted to a total of £5,067.76  
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Agenda Item 12 
Sevenoaks Town Council 

Youth Services Committee – 20th March 2024 
  

 

Youth Outreach Budget – Grant Applications 

1)�Grants to Local Voluntary Organisation 2023/24 
Each year the Town Council agrees a budget for grants to local voluntary or charitable 

organisations which provide services to residents within the Parish of Sevenoaks Town. 

Local community groups are invited to submit applications in August & January of each 

financial year, for consideration by this Committee and the Finance & General Purposes 

Committee (as appropriate). 

 

At its meeting on 26th February 2024, the Finance & General Purposes Committee 

referred the grant applications detailed below to this Committee for consideration. 

 

2)�Delegated Authority 

The Youth Services Committee has delegated authority to: 

1)�Approve grants within the Youth Outreach Budget; and 

2)�Recommend to Finance & General Purposes Committee on grants exceeding the 

Youth Outreach Budget. 

 

3)�Budget  

The Youth Outreach Budget for 2023/24, and the balance to date, together with the 

budget for 2024/25 is shown below: 
 

 

Committed expenditure to date from the Youth Outreach Budget 2023/24 is detailed below: 

Agreed at Youth 
Services Committee 

Minute 
Number 

Local organisation or project Amount 
awarded 

28.06.23 181 Design a Christmas Light Competition £700 

28.06.23 180 STEM Repair kits for House in the 
Basement 

£375 

06.09.23 309 Sevenoaks Scouts – Litter Pickers £250 

06.09.23 309 Sevenoaks Scouts – Room hire for 
event for each of Beavers, Cubs & 
Scout groups in Sevenoaks District. 

£1,335 

06.09.23 309 Sevenoaks Three Arts, Young Musician 
of the Year – hire of local school with 
competition standard piano 

£600 

24.01.24 650 Free Skateboarding for Girls £600 

  Total £3,860 

 

Budget 2023/24 Feb 2024 2024/25 March 2024 

 Budget Balance Budget Balance 

Youth Outreach  3,887 27 8,000 7,490 

�



Agenda Item 12 
Sevenoaks Town Council 

Youth Services Committee – 20th March 2024 
  

 

Committed expenditure to date from the Youth Outreach Budget 2024/25 is detailed below: 

Agreed at Youth 
Services Committee 

Minute 
Number 

Local organisation or project Amount 
awarded 

24.01.24 650 Free Skateboarding for Girls £510 

 

4)�Applications for Consideration 
This Committee is requested to consider the following Grant Applications received: 

 

 Organisation & 
Charity Reg No. if 
applicable 

Ref 
No. 

Purpose of 
Award 

Previous 
Grant 
history 

2022/23 Current 
grant 
application 

1 Kent Youth Jazz 
Orchestra 

23 Towards costs of 
Youth Jazz 
workshop & short 
concert on 25th 
June.  Free of 
charge to the 
young musicians. 

2010 - 
2020 
£500 
 
 

£500 £500 

2 We are Beams 
 

69 Hire costs of 
House in the 
Basement for 36 
weeks of the year 
for advice clinic 
for families with 
disabled children 

£600 - 
2021 

 £1,368 
 

Total £1,868 

 

 

Recommendation:  The Committee is asked to consider awarding a grant to the above 

applicants from the Youth Outreach Budget. 

�



�



�



�



 

 
 
 
YOU ARE INVITED TO GIVE ANY ADDITIONAL INFORMATION WHICH MIGHT ASSIST THE 
COUNCIL IN CONSIDERING THE APPLICATION 
 
 
 
 
 
 
 
 
 
 
 
 
PLEASE STATE BALANCES IN HAND AT   
END OF LAST FINANCIAL YEAR 
 
HOW MANY MONTHS OPERATING COSTS  
DOES THIS REPRESENT? 
 
HOW MUCH HAS THE GROUP RAISED    
THROUGH ITS OWN EFFORTS 
EG. FUNDRAISING DURING THE LAST YEAR? 
 
PLEASE GIVE DETAILS OF ANY PREVIOUS GRANT AWARDS MADE BY SEVENOAKS TOWN 
COUNCIL INCLUDING THE YEARS IN WHICH THE GRANTS WERE MADE, THE AMOUNT AND 
WHETHER THEY WERE FOR CAPITAL OR REVENUE EXPENDITURE. 
 
 
     
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BEFORE THE PANDEMIC KYJO HAD MORE YOUNG PLAYERS FROM SEVENOAKS. 
  
AIM OF THIS WORKSHOP FOLLOWED BY A SHORT CONCERT IS TO RECRUIT MORE 
PLAYERS FROM SEVENOAKS.  
 
TUESDAY 25 JUNE HAS BEEN CHOSEN AS BY THEN MOST GCSE EXAMS HAVE 
FINISHED.  
 
THE VENUE WILL BE A SEVENOAKS SCHOOL. 
 

 

 

 

 

 

 

 

 

 

 

 

£7572 
 

12 Months 

£284 

GRANT AWARDS BY SEVENOAKS TOWN COUNCIL FOR  
JAZZ YOUTH WORKSHOPS HAVE BEEN MADE PREVIOUSLY …  
2010 £500     2011 £500     2012 £500     2013 £500     2014 £500  
2015 £500     2016 £500     2017 £500     2018 £500     2019 £500  
2020 £500 NOTE COVID PREVENTED EVENT TAKING PLACE IN 2020,  
HOWEVER THE EVENTWAS  RE-SCHEDULED & HELD IN 2021  
2022 £500    2023 £500 

�



 
 
 
 
PLEASE ENSURE ALL RELEVANT DOCUMENTATION IS ENCLOSED WITH THIS 
APPLICATION 
CHECKLIST 
 

All relevant parts of the form completed YES 

Form signed YES 

Audited accounts for the last two years YES 

Annual Report if available (or Project or Business Plan for a new organisation) YES 

 

DO YOU HAVE A WRITTEN CONSTITUTION?   
(THE COUNCIL RESERVES THE RIGHT TO ASK FOR A COPY) 

YES 

 
Copies of this completed form and any supporting papers will appear on a Council 

Agenda and will be discussed by Council in the presence of press and public. 
 

 
I DECLARE THAT TO THE BEST OF MY KNOWLEDGE AND BELIEF THE ABOVE 
INFORMATION IS CORRECT.  I AGREE THAT IF A GRANT IS AWARDED*, I WILL SUBMIT 
A BRIEF REPORT CONFIRMING HOW THE MONEY HAS BEEN SPENT AND EXPLAINING 
WHAT DIFFERENCE THE GRANT MADE.  PHOTOS WILL BE SENT IF POSSIBLE. 
 
I UNDERSTAND THAT I CONFORM TO THE GUIDELINES SET OUT IN THE GUIDANCE 
NOTES AND HAVE READ AND SUBMITTED MY APPLICATION IN ACCORDANCE WITH 
THE GUIDANCE NOTES. 
 

SIGNATURE     J C Levett             DATE    12 January  2024 

 
NAME AND POSITION IN ORGANISATION:   JOHN LEVETT 
IN CAPITALS PLEASE                                         CHAIRMAN OF KYJO TRUSTEES 

 
* IN THE EVENT OF A SUCCESSFUL GRANT AID APPLICATION, PAYMENT WILL BE BY BANK 

TRANSFER. PLEASE PROVIDE DETAILS (this information will not be published): 
 

Bank     
Sort Code       
Account No.       

 
All Application Forms must be signed (electronic signature acceptable). 
Please return this form to Alison Futtit, Sevenoaks Town Council, Council Offices, 
Bradbourne Vale Road, Sevenoaks, Kent TN13 3QG by the: 

��2nd Friday in August [11thAugust 2023] for the September Finance and General 
Purposes Grant Committee 
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   Note    2021-22 
Income: Grants  2 500  1,000 
  Fees for concerts 3 2,000  2,575 
 Brook Theatre concert (net)                               -  45 
  Performing members subscriptions                 4 2,660  3,150 
  Uniform sales  252  350 
 Full members subscriptions  -  - 

  TOTAL OPERATING RECEIPTS  5,412  7,120 
Expenditure: Rehearsals - tutoring   3,253  3,290 
  Rehearsals - venue hire  987  1,252 
 Workshops & own events - tutoring  150  620 
 Workshops & own events – other costs  158  272 
  Concerts - Musical Directors' Fees   600  1,200 
  Instrument/equipment purchases  -  539 
 Instrument/equipment servicing & repair  -  47 
 Uniform purchases  630  - 
 Making Music – membership & insurance  198  194 
  Publicity & promotion (incl. website)   54  45 
 Social & miscellaneous   50  - 

  TOTAL OPERATING PAYMENTS   6,080  7,979 
  OPERATING DEFICIT (SURPLUS) FOR YEAR  668  859 
 Donations + Gift Aid Relief 284  10 
 TOTAL DEFICIT (SURPLUS) FOR YEAR 384  849 

�

�����������������������������������������
   2023  2022 
Net Assets: Balance at bank   7,572  8,750 

 Net Debtors & Creditors  5 1,144  450 

 TOTAL NET ASSETS  8,716  9,200 

Represented by: General Reserve 9    
 Balance brought forward  6,200  7,249 
 MINUS Deficit for year  384  849 
 LESS transfers   100  200 

 Balance carried forward     5,716  6,200 
 Development Fund  9 3,000  3,000 

 TOTAL RESERVES   8,716  9,200 
�
��������������� ������������������� ������������������������

RRussell��
�������Hon.Treasurer��������������
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KENT YOUTH JAZZ ORCHESTRA (KYJO) 

Accounts for the year ended 31 August 2022 
Income & Expenditure for the year (£) 

   Note    2020-21 
Income: Grants  2 1,000.00  - 
  Fees for concerts 3 2,575.00  200.00 
 Brook Theatre concert (net)                              4 44.76  - 
  Performing members subscriptions                 5 3,150.00  3,120.00 
  Uniform sales  350.00  90.00 
 Full members subscriptions  -  - 
  TOTAL OPERATING RECEIPTS  7,119.76  3,410.00 
Expenditure: Rehearsals - tutoring   3,290.00  2,420.00 
  Rehearsals - venue hire  1,252.00  136.80 
 Workshops & own events - tutoring  620.00  75.00 
 Workshops & own events  other costs  271.50  345.00 
  Concerts - Musical Directors' Fees   1,200.00  150.00 
  Instrument/equipment purchases  538.72  - 
 Instrument/equipment servicing & repair  46.90  68.99 
 Uniform purchases  313.20  - 
 Making Music  membership & insurance  194.00  159.46 
  Publicity & promotion (incl. website)   44.99  44.99 
 Social & miscellaneous   207.20  - 
  TOTAL OPERATING PAYMENTS   7,978.51  3,400.24 
  OPERATING DEFICIT (SURPLUS) FOR YEAR  858.75  9.76 
 Donations + Gift Aid Relief 10.23  2,984.76 
 TOTAL DEFICIT (SURPLUS) FOR YEAR 848.52  2,994.52 

 

Financial Assets and Liabilities at year-end (£) 
  2022  2021 

Net Assets: Balance at bank   8,750.19  10,910.51 
 Net Debtors & Creditors  6 450.00  661.80 
 TOTAL NET ASSETS  9,200.19  10,248.71 

Represented by: General Reserve 10    
Balance brought forward  7,248.71  7,254.19 
MINUS Deficit (+ Surplus) for year  848.52  2,994.52 
LESS transfers   200.00  3,000.00 

 Balance carried forward     6,200.19  7,248.71 
 Development Fund  10 3,000.00  3,000.00 
 TOTAL RESERVES   9,200.19  10,248.71 

These financial statements were accepted by the Committee and signed on its behalf by: 

RRussell  
Ray Russell, Hon.Treasurer, 14 September 2022 
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YOU ARE INVITED TO GIVE ANY ADDITIONAL INFORMATION WHICH MIGHT ASSIST THE 
COUNCIL IN CONSIDERING THE APPLICATION 
 
 
 
 
 
 
 
 
 
 
 
 
PLEASE STATE BALANCES IN HAND AT   
END OF LAST FINANCIAL YEAR 
 
HOW MANY MONTHS OPERATING COSTS  
DOES THIS REPRESENT? 
 
HOW MUCH HAS THE GROUP RAISED    
THROUGH ITS OWN EFFORTS 
EG. FUNDRAISING DURING THE LAST YEAR? 
 
PLEASE GIVE DETAILS OF ANY PREVIOUS GRANT AWARDS MADE BY SEVENOAKS TOWN 
COUNCIL INCLUDING THE YEARS IN WHICH THE GRANTS WERE MADE, THE AMOUNT AND 
WHETHER THEY WERE FOR CAPITAL OR REVENUE EXPENDITURE. 
 
 
     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

BY OFFERING ADVICE AND SUPPORT TO OUR FAMILIES WE SEEK TO PROVIDE THE 
FOLLOWING OUTCOMES:- PREVENT A FAMILY CRISIS, REDUCE ISOLATION, 
INCREASE CONFIDENCE WHEN DEALING WITH A DISABLED CHILD, DEVELOP A 
PARENT SUPPORT NETWORK AND IMPROVE MENTAL WELL BEING AND IMPROVE 
A DISABLED CHILD’S ACCESS TO EDUCATION. THE HOUSE IN THE BASEMENT IS 
THE PERFECT VENUE TO DELIVER OUR SERVICE. IT IS THE PERFECT SIZE, IT HAS 
LEVEL ACCESS WITH BUSH BUTOM AUTOMATIC DOORS, AN ACOUSTIC LOOP 
SYSTEM FITTED FOR THOSE HARD OF HEARING. WIFI AND HAS ABLE PARKING 
WITH DISABLED BAYS  
 

 

 

 

 

 

 

 

 

 

 

637,656 

 

3 

818,572 

14.04.2019 –FAMILY ADVICE SESSIONS £3,500 
 
16.04.2021 – CYGNET PARENTING PROGRAMME £2,107.00 

�



PLEASE ENSURE ALL RELEVANT DOCUMENTATION IS ENCLOSED WITH THIS 
APPLICATION 
CHECKLIST 

All relevant parts of the form completed 

Form signed 

Audited accounts for the last two years 

Annual Report if available (or Project or Business Plan for a new organisation) 

DO YOU HAVE A WRITTEN CONSTITUTION?  
(THE COUNCIL RESERVES THE RIGHT TO ASK FOR A COPY) 

YES 

Copies of this completed form and any supporting papers will appear on a Council 
Agenda and will be discussed by Council in the presence of press and public. 

I DECLARE THAT TO THE BEST OF MY KNOWLEDGE AND BELIEF THE ABOVE 
INFORMATION IS CORRECT.  I AGREE THAT IF A GRANT IS AWARDED*, I WILL SUBMIT 
A BRIEF REPORT CONFIRMING HOW THE MONEY HAS BEEN SPENT AND EXPLAINING 
WHAT DIFFERENCE THE GRANT MADE.  PHOTOS WILL BE SENT IF POSSIBLE. 

I UNDERSTAND THAT I CONFORM TO THE GUIDELINES SET OUT IN THE GUIDANCE 
NOTES AND HAVE READ AND SUBMITTED MY APPLICATION IN ACCORDANCE WITH 
THE GUIDANCE NOTES. 

SIGNATURE  M A AUSTEN   DATE  21.12.2023 

NAME AND POSITION IN ORGANISATION: 
IN CAPITALS PLEASE   MARIA AUSTEN 

* IN THE EVENT OF A SUCCESSFUL GRANT AID APPLICATION, PAYMENT WILL BE BY BANK
TRANSFER. PLEASE PROVIDE DETAILS (this information will not be published): 

Bank 
Sort Code 
Account No. 

All Application Forms must be signed (electronic signature acceptable). 
Please return this form to Alison Futtit, Sevenoaks Town Council, Council Offices, 
Bradbourne Vale Road, Sevenoaks, Kent TN13 3QG by the: 

��2nd Friday in August [11thAugust 2023] for the September Finance and General
Purposes Grant Committee 

��2ND Friday in January [12th January 2024] for the February Finance and General
Purposes Grant Committee  

NB Late applications will be reviewed at the following Grants meeting! 

Application Forms are also available by email from: council@sevenoakstown.gov.uk 
If you have any queries, please contact Alison Futtit on 01732 459953. 
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