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1.  APOLOGIES FOR ABSENCE.  
To receive and note apologies for absence: Councillor Mrs Parry 
 

 

2.  REQUESTS FOR DISPENSATIONS 
To consider written requests from Members which have previously been 
submitted to the Town Clerk to enable participation in discussion and 
voting on items for which the Member has a Disclosable Pecuniary 
Interest. (s.31 & s.33 of the Localism Act 2011) 
 

 

3.  DECLARATIONS OF INTEREST 
To receive any disclosures of interest from Members in respect of items of 
business included on the agenda for this meeting. 
 

 

4.  MINUTES 

i. Youth Services Committee 
To receive, note and sign the minutes of the Youth Services 
Committee held on 6th November 2019  

 

ii. Youth Council  
To receive and note the minutes of the meetings of the 
Youth Council held on 6th November and 4th December 2019 
 

 
 
(Attached) 
 
 
 
(Attached) 
 

5.  HOUSE IN THE BASEMENT [HiTB] YOUTH CAFE 
To receive and discuss the following reports: 

i. HitB Manager’s Report to January 2020 
ii. Finance Cost Centre Report to November 2019 

 
To note external funding obtained for HitB Youth Café:  

• £10,000 The National Lottery Community Fund for core staffing 

• £1,000   from KCC Member Cllr Crabtree for staffing Art Projects 
 

 
 
(Attached) 
(Attached) 

6.  FINANCE REPORTS: 
i. Youth Council  
ii. Youth Grants  
    To consider grant applications received 

 

 
(Attached) 
 
(Attached) 

7.  REPORTS FROM CO-OPTED PARTNERS 
i. Kent County Council 
ii. SAYT 
iii. SDC - Community Safety Team 
iv. West Kent Communities   

 
 
 
 

(Attached) 
8.  PRESS RELEASES: To consider any agenda item considered appropriate for a 

press release.  
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Sevenoaks Town Council 
Minutes of the Youth Services Committee 

Held on 6th November 2019 in the Council Chamber 

Meeting Started:  7.00 p.m.  Meeting Concluded:  8.25 p.m. 

Cllr Rachel Parry, Chairman Apologies Cllr Claire Shea, Vice-Chairman Present 

Cllr Roderick Hogarth (to 7.45pm) Present Cllr Tom Morris Brown Present 

Cllr Keith Bonin (to 8.20pm) Present Cllr Victoria Granville Baxter Apologies 

Cllr Edward Waite Present 

Charlotte Ede, West Kent 
Communities 

Present Sarah Gaunt, Kent County 
Council 

Present 

Jacob Watson, Sevenoaks Youth 
Council 

Present 

Substitute For 

Cllr Merilyn Canet Present Cllr Victoria Granville Baxter 

Cllr Simon Raikes Present Cllr R E Parry 

In attendance: Councillor Parry,  Linda Larter Town Clerk, Alison Futtit Senior Committee 
Clerk. 

Public Question Time There was one member of the public present. 

In the absence of the Chairman, the Vice-Chairman chaired the meeting. 

340. Apologies for Absence
Received as noted, and from Caroline Berry, Peggy Nicholson, Maxine Quinton and
Kelly Webb.

341. Requests for Dispensations
There were no requests for dispensations.

342. Declarations of Interest
There were no Declarations of Interest at the meeting.

343. Minutes

i) Minutes of the Youth Services Sub Committee held on 11th September 2019
RESOLVED:  to accept and sign the Minutes of the meeting held on 11th September
2019 as a true record.

ii) Minutes of the Youth Council Annual General Meeting held on 11th September
2019
Jacob Watson was congratulated on his appointment as Youth Council
representative to the Youth Services Committee and welcomed to the meeting.

RESOLVED:
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• To note the Minutes of the Youth Council meeting held on 11th September
2019

• To note elections to the following Youth Council posts:
Chairman – Rose Spurling
Vice-Chairman – Phoebe Crichtlow
Treasurer – Michael Roberts
Representative to the Youth Services Committee – Jacob Watson

344. House in the Basement Youth Café

i) Report to October 2019
Received report and noted that:

• The new manager, Chris Essex, was now in post

• Attendance had dropped during the transition period between managers,
however the new manager would be promoting the Youth Café in schools
and with local youth workers

• Music nights and the recent Halloween event continued to be popular

• The chess club run by Youth Councillor Jacob Watson had been a little quiet
but would be promoted to give it a boost

RESOLVED:  That the report be noted. 

ii) Finance Report to 30th October 2019
RESOLVED:  That the Finance Cost Centre report for the Youth Café to 30th October
2019 be noted.

345. Finance Reports:
(i) Youth Council Finance Report

RESOLVED:  That the Income and Expenditure reports for the Youth Council
and its charity to 30th October 2019 be noted.

(ii) Youth Grants
Noted that, following approval of grants at the last meeting, the Youth
Outreach balance stood at £903.53.  A further round of grant applications
would be invited in January 2020.
RESOLVED:  That the Youth Outreach General Income and Expenditure to
October 2019 be noted

346. Reports from Co-opted Partners
(i) Kent County Council:

Sarah Gaunt (SG) reported that KCC’s new integrated Children’s Services
structure would commence from April 2020: the Committee emphasised the
importance of clarity and requested a documented understanding of the new
structure.  SG stated that a report had been prepared for KCC Cabinet which
set out what the team would deliver across the district (this could be
accessed via KCC’s website)

SG advised that KCC had hosted a Youth Conference which had identified 
three priorities: mental health, youth democracy and transport.  The 
Committee commented on the particular difficulties experienced with school 
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transport.  The Town Clerk reported that the Youth Council had also raised 
concerns about transport costs, overcrowding and bullying behavior. She 
asked that the Youth Council’s campaign to have the railcard scheme 
extended to 18 year olds be referred to KCC and that a volunteer scheme for 
a second adult on school buses, via PTAs, be considered. 

 
(ii) SAYT: Caroline Berry not present but reported that they had an applicant for 

the youth worker post recently advertised and hoped to interview next week. 
 
(iii) SDC – Community Safety Team: No representative present but report 

provided which outlined steps taken to identify and follow up young people 
involved in  incidents at the Bat and Ball Station; action taken to verify 
identities of young people stopped by Police Officers at the recent firework 
event in Sevenoaks and plans to issue Warning letters regarding their 
behavior.  Relevant agencies had been informed of the forthcoming 
Christmas Lights Switch on event.  
 
The Town Clerk reported that the sheer volume of young people arriving via 

the train stations and gathering (a group of 200) at the fireworks event was 

of concern and would be monitored at the Christmas Lights event: it was 

hoped that the Police would be offering support. 

(iv) West Kent Communities:  Charlotte Ede presented her report outlining 
recent youth work activity.  She advised that there had been recruitment 
difficulties and a full review of youth services was being undertaken.  She 
reported that KCC funded two posts and there were plans for the Lead Youth 
Worker (once in post) to sign young people up to a Youth Forum: the Town 
Clerk commented that in high level discussions KCC had agreed not to 
recreate a forum where one already existed so she did not anticipate this 
happening in Sevenoaks town.   

 
West Kent Communities had offered to run a training course (funded up to 
£1000) for young people, joint hosted by the Town Council, in the House in 
the Basement Youth Café and suggestions for the course had been requested 
from Youth Café members and the Youth Council.  The Youth Council had 
requested that consideration be given to dealing with mental health issues, 
including mindfulness, time and stress management skills.  The Youth Café 
feedback would be provided shortly.  Date for the course to be agreed. 

 
CE advised that music recording facilities at Edenbridge were available for 
other groups to use free of charge and free travel could also be arranged. 

 
347. Press Releases 
 None required. 
 
There being no further business the Chairman closed the meeting. 
 
Signed  ………………………………………  Dated ……………………………. 
  Chairman 
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Annual General Meeting of the Sevenoaks Youth Council 
Held on 6th November 2019 

At Sevenoaks Town Council Chamber 

Meeting Commenced:  6.00 p.m.  Meeting Concluded:  7.45 p.m. 

Present: 

Roshni Agarwal Apologies Ola Kujawinska Apologies 

Eva Azazoglu Apologies Emily Mahoney Apologies 

Alexander Black Apologies Megan Ng Apologies 

Sam Chard Apologies Louisa Phillips Apologies 

Phoebe Crichtlow – 
Vice-Chairman 

Present Michael Roberts - 
Treasurer 

Present 

Samuel Crawford Apologies Rose Spurling - 
Chairman 

Present 

Tasha Dambacher Apologies Gabby Tan Apologies 

Ronnie Day Apologies Loic Thiry Apologies 

Charlotte Foulds Apologies Amy Vickers Apologies 

Oscar Goodwin Present Amber Warrender Apologies 

Matthias Jammot Apologies Jacob Watson Present 

Meera Jassi Apologies Katie Willis Present 

Ishwar Sharma Apologies 

In Attendance:  Cllrs Bonin, Canet, Clayton, Eyre, Raikes and Waite, Town Clerk and Senior 
Committee Clerk 

60. Election of Chairman
 Two youth Councillors put their names forward to be Chairman of the Sevenoaks
Youth Council for the period 2019-2020.  Voting cards were submitted and checked
by the Town Clerk and Committee Clerk.

RESOLVED: That Rose Spurling be elected as Chairman.

Rose Spurling took the Chair and invited nominations for the election of Vice-Chairman and 
Treasurer. 

61. Election of Vice-Chairman
One Youth Councillor put her name forward to be Vice-Chairman of the Sevenoaks
Youth Council for the period 2019-2020.

RESOLVED: That Phoebe Crichtlow be elected as Vice-Chairman.

62. Election of Treasurer
 One Youth Councillor put his name forward to be Treasurer of the Sevenoaks Youth
Council for the period 2019-2020.

RESOLVED: That Michael Roberts be elected as Treasurer.
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63. Apologies for Absence 

Received as detailed. 
 
64. Appointment of Youth Council Representatives to the Youth Services Committee 

 One Youth Councillor put his name forward to be Youth Council representative to 
the Sevenoaks Town Council for the period 2019-2020.  It was agreed that those 
members of the Youth Council not present be consulted to see if there was interest 
in being appointed to this role. 

 
RESOLVED: That Jacob Watson be appointed as Youth Council representative to the 
Sevenoaks Town Council Youth Services Committee. 

  
65. Invitations received from Sevenoaks Friends of Pontoise 

RESOLVED:  
(i) That Phoebe Crichtlow and Katie Willis be appointed as the Youth Council’s 

representatives to attend the Sevenoaks Friends of Pontoise Gala Dinner in 
Sevenoaks on 23rd May 2020; and 

(ii) That consideration be given to participation in the Exchange visit (in 
Sevenoaks) 13th to 16th May 2021 nearer the time. 

 
66. Minutes of the Previous Meeting of the Youth Council held on 11th September 2019 
 The Minutes were agreed as a true record. 
 
67. Minutes of the Sevenoaks Town Council Youth Services Committee held on 11th 

September 2019 
 Received and noted. 
 
68.   Finance Reports 
 The Treasurer presented the finance reports: 

(i) Income and Expenditure for Youth Council’s Running Budget 
Noted that following expenditure to date, and the receipt of the Tesco’s 
Ground Works Grant and stall income of £20, the budget balance was 
£879.60.   

 
(ii) Income and Expenditure for the Youth Council’s Charity Fundraising 

Noted that fundraising had not yet commenced for the Youth Council’s 
charity, Stem4.  Discussion took place as recorded at Minute 70 below. 
 

69. Youth Council’s Two-Year Plan 2018-2020  
Youth Councillors reviewed progress against the proposals for their two-year term 
discussed in December 2018, and commented as follows: 
Item 1 (iv) The plastic free campaign had been successful but Youth Councillors 

needed to continue to promote   
Item 4 The introduction of a railcard for 16-17-year olds was welcomed and it 

was agreed to continue to press for the extension of the scheme to 18 
year olds still in education  
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Item 5 Map of Sevenoaks town to be brought to the next meeting to identify 
problem areas which might be suitable for zebra crossings/additional 
road signage  

Item 8 Promotion of Youth Council via social media had tailed off, Youth 
Councillors agreed to restart using Instagram 

Item 9 (iii) Phoebe Crichtlow and Katie Willis advised that the painting of the 
bookcase for House in the Basement Youth Café was ongoing; the 
Town Clerk asked them to advise her if funding for paint was needed 

Item 9(iv) Jacob Watson was congratulated on the success of the Chess Club at 
the House in the Basement Youth Café 

Item 10 Letter to be sent to Round Table asking about the possibility of using 
silent fireworks at future events 

Item 12 Noted that cycle path and traffic issues were being addressed in the 
Town Council’s Neighbourhood Development Plan (See Minute 74  
below) 

It was agreed that the Youth Council would push forward with its priorities. 

70. West Kent Communities Training Opportunity
It was noted that West Kent Communities had offered to provide a training course
(funded up to £1000) for young people, joint hosted by the Town Council, in the
House in the Basement and had asked for suggestions for the content of the course.

The Youth Council requested that consideration be given to dealing with mental 
health issues, including mindfulness, time and stress management skills.   Message 
to be put on WhatsApp group seeking the views of Youth Councillors not present at 
the meeting.  Noted that the Youth Café members were also being consulted.   

71. House in the Basement Youth Café
It was noted that:

• The new manager Chris Essex was now in post

• Attendance had tailed off a little during the changeover of staff period but
that the new manager would be promoting the Youth Café in schools and
with local youth workers

• Music nights and the recent Halloween event continue to be popular

72. Fundraising for Nominated Charity Stem 4
Youth Councillors discussed fundraising ideas including a coffee morning at the
Youth Café, bake sales, a sponsored run next year, a movie night, a stall at various
festivals/fetes in the town.  It was agreed that the level of interest in a movie night
needed to be ascertained before moving forward on this.

RESOLVED:  
(i) That the Youth Council hold a cake sale at the Christmas Lights Switch on

event on 29th November 2019 5.30 – 9.00pm
(ii) That a WhatsApp message be sent to all Youth Councillors to draw up a rota

of volunteers to man the stall and/or provide cakes on the evening
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73. Christmas Lights Switch On 
 Agreed to provide a cake stall as detailed at Minute 70 above. 
  
74. Neighbourhood Development Plan 

The Town Clerk introduced the Neighbourhood Development Plan for Sevenoaks 
prepared by the Town Council.  The Plan provided a development vision and policies 
which would guide development over the next 25 years.   A big consultation exercise 
would be launched in January 2020.  The Town Clerk invited Youth Councillors to 
look at the document and submit comments.  It was noted that the Plan included 
climate change concerns, cycle paths and other transport issues previously raised by 
the Youth Council. 
 
 The Plan is available to view here: https://sevenoaksndp.wordpress.com/ 

 
Youth Councillors queried whether the Town Council had joined some other local 
authorities in declaring a “Climate Emergency” and were advised that rather than 
making the declaration the Town Council had recognised the crisis and agreed to 
make climate change its number one priority, to be considered in all its actions.  The 
Town Clerk undertook to circulate the priorities to Youth Councillors and to have an 
agenda item on the Plan at the next meeting. 
 
The Youth Council requested that recognition of the climate emergency and what 
the Town Council was doing be added to the Youth Council website. 
 

75.       Date of Next Meeting – 4th December 2019 
 It was noted that the next meeting would be held on 4th December 2019.   
 

 
There being no further business the Chairman closed the meeting. 
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Meeting of the Sevenoaks Youth Council 
Held on 4th December 2019 

At Sevenoaks Town Council Chamber 
 

Meeting Commenced:  6.00 p.m.                         Meeting Concluded:  6.40 p.m. 
 
Present: 

Roshni Agarwal Apologies Ola Kujawinska Apologies 

Eva Azazoglu Apologies Emily Mahoney Apologies 

Alexander Black Apologies Megan Ng Apologies 

Sam Chard Present Louisa Phillips Apologies 

Phoebe Critchlow – 
Vice-Chairman 

Present Michael Roberts - 
Treasurer 

Apologies 

Samuel Crawford Apologies Rose Spurling - 
Chairman 

Present 

Tasha Dambacher  Apologies Gabby Tan Apologies 

Ronnie Day Apologies Loic Thiry Apologies 

Charlotte Foulds  Apologies Amy Vickers Apologies 

Oscar Goodwin Present Amber Warrender Present 

Matthias Jammot  Apologies Jacob Watson Present 

Meera Jassi Apologies Katie Willis Present 

Ishwar Sharma Apologies   

 
In Attendance:  Cllr Eyre and Alison Futtit, Senior Committee Clerk 

 
76. Apologies for Absence 

Received as detailed above, and from Town Clerk 
 
Apologies also received from Gwyn Morris who had been due to give a presentation 
on the work of Porchlight: this was deferred to a future meeting.  

 
77. Minutes of the AGM Meeting of the Youth Council held on 6th November 2019 
 The Minutes were agreed as a true record. 
 
78. Minutes of the Sevenoaks Town Council Youth Services Committee held on 6th 

November 2019 
 Received and noted. 
 
79.   Finance Reports 
 The Youth Council received and noted the following finance reports: 
 

(i) Income and Expenditure for Youth Council’s Running Budget 
Noted that the budget balance was £879.60.   

 
(ii) Income and Expenditure for the Youth Council’s Charity Fundraising 

Noted that the account would be updated at the next meeting to reflect the 
£152.81 recently raised (see Minute 82 below) 
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80. Road Safety 

In response to concerns about the need for more zebra crossings and road signs 
(Item 5 of the Youth Council’s Two- Year Plan 2018-20), the Youth Council reviewed a 
map of Sevenoaks to identify problem areas.  The following comments were made: 
 

• The existing zebra crossing on Worships Hill, by Oakwood Beauty, was very 
dark; approaching drivers were unable to see if people were waiting to cross 

• Oak Lane was very difficult to cross at the bottom (though it was 
acknowledged that this was partly due to the footpath only extending half 
way)  

 
 Youth Councillors agreed to send further feedback to the Committee Clerk by email. 

 
81. House in the Basement (HitB) Youth Café 

It was noted that attendance for November was slightly higher than for October, 
with a successful Halloween Party on 1st November attended by 23 young people.  
The Youth Workers had attended the Christmas Lights event on 29th November to 
hand out leaflets and engage with young people in the town.  The updated flyer 
detailing current opening times was noted. 

 
82. Fundraising Update  

Rose, Amber, Phoebe and Katie were congratulated on the success of the cake sale 
held at the Sevenoaks Christmas Lights event on 29th November which had raised 
£152.81 for Stem4, the Youth Council’s nominated charity. 
 
Youth Councillors discussed further fundraising ideas.  It was agreed that the 
possibility of holding a film night at the House in the Basement (HitB) Youth Café be 
explored.  Cllr Eyre confirmed that HitB had the appropriate licence and could 
accommodate 30-40 people for this purpose.  Youth Councillors agreed to ascertain 
interest amongst their peer groups.  It was suggested that a themed evening might 
be more popular, for example, a 90s night.  A ticket price of approximately £4 was 
suggested.  Youth Councillors to cost the price of purchasing pizza/drinks/popcorn. 
Consideration to be given to the age range invited. 
 
The possibility of a further event was raised – a short film/video competition, inviting 
entrants from media students.  It was agreed that timing of the event needed to be 
carefully considered. 
 
The Youth Council agreed that having a stall at further events in the town could be 
considered. Dates of forthcoming events to be confirmed.  Hosting a charity walk for 
school students was suggested.  Further consideration to be given to the logistics of 
this.  Youth Councillors also to consider the possibility of hosting events within their 
own schools.  The possibility of a chess challenge was suggested. 
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83. Current Programme and Updates 
Youth Councillors reviewed progress against the proposals for their two-year term 
discussed in December 2018, and commented as follows: 
 
Item 1  The Press Release by Sevenoaks Town Council committing to making  

Climate Change and Carbon Neutral Initiatives its No.1 Priority was 
welcomed.  The Youth Council queried whether target dates had been 
set against the Action Plan items. 

Item 1 (iv) It was felt that the plastic free campaign should be advertised further  
Item 8 It was agreed to start raising the profile of the Youth Council on social 

media 
Item 9(iv) It was felt that the Chess Club at HitB should be re-advertised to 

encourage new members 
Item 9(vi) The idea of a debating club at HitB was raised, perhaps encouraging 

competitions between schools.  Idea to be discussed with the Town 
Clerk. 

 
84. Date of Next Meeting – 12th February 2020 

 It was noted that the next meeting would be held on 12th February 2020.   
 

 
There being no further business the Chairman closed the meeting. 
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Manager’s Report to January 2020 

Month Numbers for 
Month 

Average per 
night 

Highest  Highest 
number of 
girls 

October 2019 84 
 

6 5 3 

November 
2019 

121 9 23 8 

December 
2019 

53 4.8 18 4 

January 2020  136 8.5 20 6 

 

Tuesday Nights 

Tuesday has been the music night, apart from the events the numbers have been quite low. 

However, we have a small group of young people who are very musically talented.  We are also 

letting in young people who are happy to use the café without disturbing the music. 

Wednesday, Friday and Saturday Nights 

All these nights are open to all secondary school age young people. 

We have most young people on a Friday, Wednesday being second highest numbers, with Saturday 

the numbers can fluctuate. 

Each night we have the option of choices of a main meal that ranges from pasta dishes, curries and 

chillies or burgers and chips. 

We encourage to young people to take part in the Pool, Playstation/wii games, computers and board 

games\card games as well as sometimes cooking cakes. The also watch certain films and tv programs 

as well as listening to music. 

Outreach 

At the Christmas Lights Switch On event in December, we spent the night talking to young people 

and handing out flyers to them. 

Work Experience Volunteer Programme 

We will be relaunching the work experience/volunteer programme in March with two members of 

the Youth Council beginning the programme (see details attached). This will be a trial with a view to 

expanding the programme in due course. 
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VOLUNTEER PROGRAMME RECORD SHEET 

Name  

Address  
 

Age  

Tel Number  

Emergency Contact 
 

 

Date commenced volunteering  

 

 

AGREED VOLUNTEER HOURS / ROTA (8 hrs per week) 

Week 1 Date Day Start time Finish Time Total Hours 

      
      
Week 2      
      
      
Week 3      
      
      
Week 4      
      
      
Week 5      
      
      
Week 6      
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 Date Day Start Time  Finish Time  No of Hours 

Week 7      
      
      
Week 8      
      
      
    Total Hours  

 

INDUCTION CHECK LIST – TO BE CARRIED OUT FIRST DAY 

 Date completed 

Complete emergency details as above  

Walk through building  

• toilets,  

• safe place for personal belongings 

 

Fire safety  

• fire exits 

• emergency evacuation plan & 
meeting point 

• fire hydrants 

 

First Aid 

• first aid person 

• first aid kit locations 

 

Basic Food Hygiene 

• washing hands and sinks 

• chopping boards 

• raw and cooked meats 

 

Agree Rota times – preferably 8 hours per 
week 
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RECORD OF SKILLS ACHIEVED 

Skill Date of 
Competency 

Comments Signed off 
by 

member of 
HiTB staff 

Kitchen    

Demonstrated learned 
basic hygiene rules 

   

Completed basic hygiene 
test 

   

Made and served 2 
separate foods from the 
menu e.g. toasted 
sandwich 

   

Cleaned up kitchen area 
to suitable standard 

   

    

Business    

Costed one item of food 
and calculated profit per 
serving 

   

Discusses a fundraising 
idea, thought about 
costs and profit 

   

Assisted with one 
fundraising Open Mic 
Night 

   

Think of a marketing 
idea to attract young 
people to come to the 
youth café  

   

Cash up till after shift 
and complete cashing up 
form (supervised) 

   

Prepare weekly stock 
order 

   

    

Engaging young people    

Customer service    

Entertainment    

Assisting with 
‘interventions’ 
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HOUSE in the Basement Youth Café – Administration Check list 

 Date Comments 

Date completed 8 week 
programme 

  

Certificate completed   

Certificate presented   

Feedback form from volunteer 
received 

  

References supplied   

Outputs – i.e. continued to 
volunteer, obtained part time 
work 
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Cost Centre ReportMonth No: 8

04/02/2020
09:53

Sevenoaks Town Council Page 1
Detailed Income & Expenditure by Phased Budget Heading 30/11/2019

Year To Date Actual Total Annual BudgetYear To Date Variance Committed Expenditure Funds Available
Current Month Actual Year To Date BudgetCurrent Month VarianceCurrent Month Budget

50 Youth Cafe
959 01022 Letting & Hire of Facilities 217 1,533 3,7402,49295312
232 01211 Sale of Goods 160 1,299 2,3001,53132192

(2,922) 01350 Revenue Grant income 0 2,922 0000
377 6,0405,754Youth Cafe :- Income (1,731)4,023127504

(1,976) 7,0924010 Gross Pay 2,466 20,108 27,20018,132(199)2,267
392 7604270 Employers Pension Contribution 85 340 1,100732792
(15) 3215410 Repairs & General Maintenance 175 679 1,000664(92)83
316 4806010 Light Heat & Cleaning 14 20 5003362842
(24) 1636101 Telephone 52 397 560373(5)47
256 4206200 Printing & Stationery 80 80 500336(38)42
366 6176240 Computer/ Data Base/WP's 17 133 7504994663

(943) (668)6281 Furnishings,Furniture/Eqpt 195 1,168 500225(195)0
380 3806320 Staff Training 20 20 400400(20)0

4 546340 Staff Uniforms 0 146 20015000
332 5006460 Publicity & Democratic notices 0 0 5003324141

(406) 1626500 Goods for Resale 496 1,538 1,7001,132(354)142
(197) (197)6635 Professional Fees Licensing 0 397 20020000
(33) 176900 Sundry Expenses 0 133 1501001212

0 4006922 Health&Safety/Risk Assessments 0 0 400000
3,599 35,66025,159Youth Cafe :- Indirect Expenditure (1,548) 0 10,50123,611(768)2,831

Net Income over Expenditure (19,405) (29,620)(183)(3,222) (19,588)895(2,327)

Continued over page



Cost Centre ReportMonth No: 8

04/02/2020
09:53

Sevenoaks Town Council Page 2
Detailed Income & Expenditure by Phased Budget Heading 30/11/2019

Year To Date Actual Total Annual BudgetYear To Date Variance Committed Expenditure Funds Available
Current Month Actual Year To Date BudgetCurrent Month VarianceCurrent Month Budget

25,159 35,660
(1,731)5,754 6,040
(1,548)

(3,222) (19,405) (29,620)(183)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 0 10,5013,599

377
23,611
4,023

(19,588)

127
(768)

895
2,831

504

(2,327)
Movement to/(from) Gen Reserve (3,222) (19,405)
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6(i) 2019/20

7555/38

Expenditure Income

£ £

Starting Balance: 01/04/2019 £659.20

Budget allocated: 500.00 500.00£   

27/04/2019 75.00£   

31/05/2019 75.00£   

Prs Licence Live on the Vine 02/07/2019 86.38£   

Photobooth Hire Live on Vine 10/07/2019 545.00£   

Technician Live on Vine 24/07/2019 135.00£   

3 x Banners for Live on Vine 25/07/2019 60.00£   

Snooker Table Live on the Vine 28/07/2019 93.54£   

Skatepark Costs 31/08/2019 150.00£   

Wagamma stall hire 30/07/2019 20.00£   

31/07/2019 920.32£   

1,219.92£   £2,099.52

£879.60

879.60£   

Agenda Item Sevenoaks Town Council

6(i) 2019/20

7555/38

Expenditure Income

£ £

Starting Balance: 01/04/2019 £0.00

Budget allocated: 0.00 £0.00

Cake Sale 122.81£   

Cake Sale 30.00£   

-£   £152.81

152.81£   

152.81£   

Youth Council General Income and Expenditure:

04-Dec

13-Dec

Available Funds

Open Mic Night

Tesco Grounds Works Grant

Youth Council Charity Income and Expenditure:

Available Funds

Open Mic Night
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Youth Services Committee 12.02.2020 Agenda Item No 6(ii) 

Youth Grant Applications 

The overall budget for grants to local voluntary organisations for 2019/2020, and the balance to 

date is as follows: 

2019/20 

Budget 2019/20 
Budget 

£ 

Balance 
January 

2020 
£ 

Budget Local Organisations F & GP & Youth Support Services 

Of which Play Days £2,000 
16,500 11,243 

Twinning Support 1,000 1,000 

Grant Subsidies Chamber 1,000 - 6

Sevenoaks Summer Festival 5,000 0 

Grant Subsidies Sevenoaks Community Centre 1,000 903 

Youth Outreach 5,000 904 

Youth Council Support 500 0 

Stag 27,000 0 

The Youth Services Committee has delegated authority to 

1) Approve grants within the Youth Outreach Budget; and
2) Recommend to Finance and General Purposes Committee decision on grants exceeding

the above budget.

The current Youth Outreach expenditure and balance is: 

Sevenoaks Town Council

2019/20

7552/38

Expenditure Income

£ £

Starting Balance: 01/04/2019 £5,000.00

Young Reader's Festival Grant 07/06/2019 250.00£   

Vehicle Hire on 17/06/2019 21/06/2019 280.00£   

Youth Council Houses of Parliament Visit Refreshments 28/06/2019 64.47£   

Work Experience Bus Hire 22/07/2019 175.00£   

Subscription to Kent Junior Chess Association 28/09/2019 7.00£  

Sevenoaks Three Arts Festival Grant 20/09/2019 600.00£   

The Children's Workshop Grant 20/09/2019 720.00£   

Stag Youth Threatre Grant 20/09/2019 2,000.00£   

4,096.47£   £5,000.00

£903.53

903.53£   

Youth Outreach General Income and Expenditure:

Available Funds
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Youth Services Committee 12.02.2020  Agenda Item No 6(ii)  
 

 
 

The Committee is asked to consider the following grant applications received in January 2020 

which fall within the youth remit: 

Grant 
Ref 
No 

Organisation 
Name & 
Charity Reg 
No 
If Applicable 

Purpose 
of award 

Previous 
history 

2018/19 
 

2019/20 Current 
Grant  
Application 
 

6 Sevenoaks 
Three Arts 
Festival 

Hire of pianos and 
performance 
space for 
competitive 
classes and prize 
winners’ concert 

2007 to 2019 
(Spring) £600 
per year for hire 
of piano and 
performance 
space 
 
2007 to 2019 
(Autumn) 
£500/£600 per 
year for prize 
for Young 
Musician of the 
Year 

17.09.18 
£600 
 
04.03.19 
£600 

16.09.19 
£600 
 
 

£600 
 
 

23 Kent Youth 
Jazz 
Orchestra 
 
 

Towards total cost 
of Youth Jazz 
Workshop on 23rd 
June 2020 at a 
local school in 
Sevenoaks (Total 
cost £750).  Free 
of charge for 
young musicians 
to attend.  

2010 to 2018  
£500 each year 

04.03.19 
£500 
 

 £500 

59 Sevenoaks 
Bookshop 
 
 

Towards funding 
free open access 
entertainment for 
Young Readers 
Festival 19th 
September 2020 – 
face painting, 
magician, 
Moomins puppet 
theatre show & 
craft workshops 

 22.05.19 
£250 

 £1,750 

TOTAL GRANT APPLICATION REQUESTED YSC 12.02.2020    £2,850 

 

Recommendation: The Committee is asked to consider awarding grants to the above 

applicants from the Youth Outreach Budget, or to refer applications to the Finance and 

General Purposes Committee for consideration.  
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YSC – 12.02.20  Agenda Item 7(iv) 

 

Report from Charlotte Ede, Community Investment Manager, West Kent Housing 
Association 
 
 
We have recently recruited a new Lead Youth Worker and Level 3 Youth Work Apprentice. 
We have one further vacancy for another apprentice, which we are hoping to recruit to this 
week (interviews scheduled). Our new Lead Youth Worker, Amy Nichols, comes with a 
wealth of youth work experience and is excited to start working in Sevenoaks. Amy will 
commence a detached work programme in Area 1 of Sevenoaks at the end of March (Area 1 
includes Sevenoaks Town, Dunton Green, Riverhead, Kemsing and Seal). Amy has made 
contact with the Town & Parish Councils, Community Wardens and PCSO’s in Area 1 to let 
them know she will be commencing detached work in the area. The purpose of these 
meetings is to better understand the area geographically, key locations where young people 
are known to gather, and history of youth work in the area.  
 
The purpose of the detached work programme is to meet with young people in Area 1, get 
to know them and build a Youth Worker/ Young Person relationship with them. We hope to 
meet with the same young people several times (ideally, although the nature of detached 
work doesn’t always allow this), learn about them and their local area and find out what 
their needs are. At this point, we may then be able to develop some work, such as a project, 
training or event to meet young people’s needs. If this isn’t the most appropriate course of 
action, we may refer onto appropriate partners. We will supply each town and parish 
council with a report detailing number of young people seen in each parish/ town, and a 
summary of work/ activities/ needs. As soon as Amy has met with Town & Parish councils 
and other partners, we will finalise dates which we will visit each Town/ Parish.  
 
A reminder about our 8-12s project, which takes place in Bat & Ball, Dunton Green, New Ash 
Green, West Kingsdown, Edenbridge and Swanley. This is a referral only group for 8-12 year 
olds, which takes place weekly at each location in term time. If you’d like to refer a child, 
please do get in touch.  
 
West Kent are currently recruiting for a number of apprentices across the business. Any 
young person  (16+) interested in applying can do so via the following link: 
https://www.westkent.org/apprentice/     If you have any questions about this, please do 
get in touch.  
 
We are making some headway with MHFA England and HeadStart, to try and organise a 
Mental Health Awareness course for HITB. The barriers being that most organisations don’t 
deliver this to under 16 year olds. We are hoping to have something designed and tailored, 
especially for young people at HITB.  
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