
Tuesday 15th July 2025 

You are hereby summoned to attend a meeting of the Sevenoaks Town Council to be held in the 
Council Chamber, Town Council Offices, Bradbourne Vale Road, Sevenoaks, TN13 3QG on 
Monday 21st July 2025 at 7pm.  Town Councillors are reminded that they have a duty to state a 
Declaration of Interest prior to the appropriate agenda item and to consider the Crime and 
Disorder Act 1998 s.17 when reaching a decision. 

Please note, proceedings of this meeting will be streamed live to YouTube for the public to watch 
via the following link: https://youtube.com/live/Umpdn1ltDRQ and may be recorded in line with 
regulations set out in the Openness of Local Government Bodies Regulations 2014.  A copy of 
Sevenoaks Town Council’s procedure for the recording of meetings is available online at 
sevenoakstown.gov.uk or by request. 

Members of the public wishing to address the Council Meeting should notify the Town Council by 
12 noon on the day of the meeting.   Members of the public not wishing to be recorded should put 
this request to the Clerk at the earliest possible opportunity. 

Town Clerk 

PUBLIC QUESTIONS 
To enable any questions previously submitted by members of the public on any matter to be drawn 
to the attention of the Town Council. 

 AGENDA 

1 - APOLOG IES FOR ABSENCE 

1 APOLOGIES FOR ABSENCE  
To receive and note apologies for absence. 

2 - REQUESTS FOR DISPENSATIONS 

2 REQUESTS FOR DISPENSATIONS 

To consider written requests from Members which have previously been submitted to 
the Town Clerk to enable participation in discussion and voting on items for which the 
Member has a Disclosable Pecuniary Interest. (s.31 & s.33 of the Localism Act 2011).  

3 - DECLARATIONS OF INTEREST 

3 DECLARATIONS OF INTEREST  
To receive any declarations of interest from members in respect of any items of 
business included in this report. 

4 - MINUTES OF MEETING  OF EXTRA ORDINARY MEETING  OF SEVENOAKS TOWN COUNCIL H ELD ON 14TH  JULY 2025 

4 MINUTES OF MEETING OF EXTRA ORDINARY MEETING OF SEVENOAKS TOWN 
COUNCIL HELD ON 14TH JULY 2025  (Attached)
To receive, adopt and sign the Minutes of the Meeting of the Extra ordinary Meeting of 
Sevenoaks Town Council held on 14th July 2025 as a true record. 

To assist in the speedy and efficient despatch of business, members wishing to obtain 
factual information on items included on the agenda are asked to enquire of the Town Clerk 
prior to the day of the meeting. 
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5 - MINUTES OF COMMITTEES 

5 MINUTES OF COMMITTEES  (Circulated separately)
Council is asked to consider and adopt the Minutes of the following Committee 
meetings: 
Planning & Environment Committee 

• 16th June 2025
• 30th June 2025
• 14th July 2025

Finance & Delivery Committee 

• 9th June 2025

Community Assets (Open Spaces) Committee 

• 23rd June 2025

Youth Services Committee 

• 9th July 2025

6 - SCH EME OF DELEG ATION: UPDATE TO TERMS OF REFERENCE OF YOUTH  SERVICES COMMITTEE  

6 SCHEME OF DELEGATION: UPDATE TO TERMS OF REFERENCE OF YOUTH 
SERVICES COMMITTEE  (Attached)

1. To consider whether there is a need for Chair or Vice Chair of Finance &
Delivery Committee to be a member of the Youth Services Committee
(introduced when a Working Group)

2. Subject to the above, to approve amendments to the Scheme of Delegation, in
respect of updated Terms of Reference for the Youth Services Committee

7 - REPORTS TO COUNCIL - STC REPESENTATIVES ON OUTSIDE BODIES 

7 REPORTS TO COUNCIL - STC REPESENTATIVES ON OUTSIDE BODIES 
To receive reports from representatives on external organisations.  

8 - MAYOR'S ENG AG EMENTS 

8 MAYOR'S ENGAGEMENTS 
To receive and note: 

a. Functions attended by the Mayor or his representative up to 13th April 2025
b. Forthcoming Civic Events being organised by the Mayor during 2025/2026

9 - PRESS RELEASE: 

9 PRESS RELEASE:  
To consider any agenda item, which would be considered appropriate for a press 
release.2025 07 21 Agenda Item 4 - 2025-07-14 - Extra Ordinary mee ting of the Town ~.pdf

2025 07 21 Agenda Item 6 - Scheme of Delegation, YS Terms of Ref. pdf  
2025 07 21 Agenda Item 6 Appx - STC Scheme of Delegation May 2025, YS Cttee.pdf  
2025 07 21 Agenda Item 8a - Events  Attended -2025-2026 2.pdf 
2025 07 21 Agenda Item 8b - Events  Calendar - 2025-2026.p df  
01QPBEY4ZZLZ5Z5QWPKNFKKRUETH YPJIH Q_01QPBEY44RBJ26FBH NFNAL4DOIV2XIN5QU 01QPBEY4ZZLZ5Z5QWPKNFKKRUETH YPJIH Q_01QPBEY4723A4NSOV4KNDKU5F7G 6CTCF62 01QPBEY4ZZLZ5Z5QWPKNFKKRUETH YPJIHQ_01QPBEY426PH BFT7CLJJA2EZMIL3764CT5 01QPBEY4ZZLZ5Z5QWPKNFKKRUETH YPJIHQ_01QPBEY43TMIRKEAWSD5H KUL4NXI24DDRU 01QPBEY4ZZLZ5Z5QWPKNFKKRUETH YPJIH Q_01QPBEY47SOSSCJZG TG ZB3BFEMZD6QUTNT
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(Attached)

https://sevenoakstown2.sharepoint.com/:f:/r/sites/DemocraticServices/Shared%20Documents/Sevenoaks%20Town%20Council/Meetings/2025-07-21%20-%20Sevenoaks%20Town%20Council%20meeting/09%20-%20PRESS%20RELEASE_58;/2025%2007%2021%20Agenda%20Item%204%20-%202025-07-14%20-%20Extra%20Ordinary%20meeting%20of%20the%20Town%20~.pdf
https://sevenoakstown2.sharepoint.com/:f:/r/sites/DemocraticServices/Shared%20Documents/Sevenoaks%20Town%20Council/Meetings/2025-07-21%20-%20Sevenoaks%20Town%20Council%20meeting/09%20-%20PRESS%20RELEASE_58;/2025%2007%2021%20Agenda%20Item%206%20-%20Scheme%20of%20Delegation%2C%20YS%20Terms%20of%20Ref.pdf
https://sevenoakstown2.sharepoint.com/:f:/r/sites/DemocraticServices/Shared%20Documents/Sevenoaks%20Town%20Council/Meetings/2025-07-21%20-%20Sevenoaks%20Town%20Council%20meeting/09%20-%20PRESS%20RELEASE_58;/2025%2007%2021%20Agenda%20Item%206%20Appx%20-%20STC%20Scheme%20of%20Delegation%20May%202025%2C%20YS%20Cttee.pdf
https://sevenoakstown2.sharepoint.com/:f:/r/sites/DemocraticServices/Shared%20Documents/Sevenoaks%20Town%20Council/Meetings/2025-07-21%20-%20Sevenoaks%20Town%20Council%20meeting/09%20-%20PRESS%20RELEASE_58;/2025%2007%2021%20Agenda%20Item%208a%20-%20Events%20%20%20Attended%20-2025-2026%202.pdf
https://sevenoakstown2.sharepoint.com/:f:/r/sites/DemocraticServices/Shared%20Documents/Sevenoaks%20Town%20Council/Meetings/2025-07-21%20-%20Sevenoaks%20Town%20Council%20meeting/09%20-%20PRESS%20RELEASE_58;/2025%2007%2021%20Agenda%20Item%208b%20-%20Events%20Calendar%20-%202025-2026.pdf
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Minutes of the Extra Ordinary meeting of Sevenoaks Town Council 
Held on Monday 14 July 2025 in the Council Chamber, Town Council Offices, TN13 3QG 

Livestreamed and available to view on YouTube until approved by Council: 
https://youtube.com/live/0r9HLmOFrzY 

 Meeting commenced: 8.18 pm Meeting Concluded: 8.24 pm 

Present: 

Present: Cllr Tony Clayton, 
Mayor  

Present Cllr Sally Layne Apologies 

Cllr Victoria Granville, Deputy 
Mayor  

Apologies Cllr Lise Michaelides Apologies 

Cllr Libby Ancrum Present Cllr Lionel O’Hara Present 

Cllr Sue Camp Present Cllr Claire Shea, Leader Present 

Cllr Dr Merilyn Canet Present Cllr David Skinner OBE Apologies 

Cllr Catherine Daniell, Deputy 
Leader  

Present Cllr Nick Varley Apologies 

Cllr Dr Peter Dixon Present Cllr Gareth Willis Present 

Cllr Chloe Gustard Apologies Cllr Nigel Wightman Apologies 

In attendance: Town Clerk and Planning Committee Clerk. 

No members of the Public were present 
Representations received from members of the public: None 

220 - APOLOGIES FOR ABSENCE  

Apologies for absence were received and accepted as noted above. 

221- REQUESTS FOR DISPENSATIONS

No requests for dispensations were received. 

223 - DECLARATIONS OF INTEREST  

No declarations of interest were received. 

 224 - MINUTES OF MEETING OF SEVENOAKS TOWN COUNCIL - 16TH JUNE 2025 

RESOLVED: To receive, adopt and sign the Minutes of the Meeting of the Sevenoaks Town 

Council held on 16th June 2025 as a true record. 
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225 - GREATNESS RECREATION GROUND COMMUNITY & FOOTBALL PAVILION: DRAFT 

LETTER OF INTENT  

Academy Consulting, the Town Council’s appointed Quantity Surveyor and Employers Agent 

for the Greatness Recreation Ground Community & Football Pavilion project, had prepared 

a Letter of Intent to the contractor on behalf of Sevenoaks Town Council. 

RESOLVED: That the Council agree to a Letter of Intent for Longley Contractors to the value 

of £65,000 in preparation for the JCT Contract for the new pavilion at Greatness Recreation 

Ground. 

226 - PRESS RELEASE: None 

There being no further business the Chair closed the Meeting. 

Signed  ……………………………………….. Dated ………………………………….. 

 Chair 
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Agenda Item 6 
Sevenoaks Town Council – 21st July 2025 

SCHEME OF DELEGATION: UPDATE TO TERMS OF REFERENCE FOR THE YOUTH 
SERVICES COMMITTEE 

At the Annual Meeting of the Town Council on 12th May 2025, the Scheme of Delegation 
2025/2026, including Terms of Reference for Council, Committees and Working Groups, 
was approved.  

At the Youth Services Committee held on 9th July 2025, it was noted that youth services 
had been dealt with by a Working Group during the previous year and the Terms of 
Reference for the Youth Services Committee had not been fully updated to reflect the 
change.  

In particular, the Committee queried whether the Chair or Vice-Chair of the Finance & 
Delivery Committee was an appointed member as set out below: 

“The Youth Services Working Group shall be constructed as follows: 

Town Councillors will be appointed at the Annual Meeting of the Town Council, 
plus the Chair or Vice-Chair of the Finance & Delivery Committee and the Town 
Mayor(ex-officio). The Youth Services Working Group can increase its 
membership with Co-Opted Members from members of other youth related 
organisations. “ 

The Youth Services Committee requested that the Council review its Terms of Reference 
and clarify the membership query above.  

Proposed changes are set out in the attached document. 

Recommendations: 

1) That Council considers whether there is a need for Chair and Vice Chair of
Finance & Delivery to be a member of the Youth Services Committee (introduced
when a Working Group)

2) Subject to the above, to approve amendments to the Scheme of Delegation
2025/2026, in respect of updated Terms of Reference for the Youth Services
Committee
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Agenda Item 6 
Appendix 

Sevenoaks Town Council – 21st July 2025 
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Proposed updates to Terms of Reference, shown in red. 

TERMS OF REFERENCE - YOUTH SERVICES COMMITTEE 

To consider all matters relating to the following items and make recommendations to the 
Community & Wellbeing Committee in respect of: 

(a) Sevenoaks Youth Council

(b) House in the Basement Youth Café

(c) Liaising and working with other youth service providers with aim of assessing needs
and to encourage and support activities with the aim of fostering the personal
development of young people.

(d) Arranging events and facilities for young people

(e) The Youth Services Committee Working Group  may co-opt non-voting members to
the Committee, including two Youth Councillors

(f) Meetings of the Youth Services Committee are Working Group normally to be held
after Youth Council meetings.

(g) A quorum of the Youth Services Committee Working Group will be three voting
(elected) members

(h) Approve Youth Grants within allocated Youth Outreach budget.

(i) The Youth Services Committee Working Group shall be constructed as follows:
Town Councillors to be appointed at the Annual Meeting of the Town Council, plus
the Chair or Vice-Chair of the Finance & Delivery Committee and the Town Mayor
who is a voting member of all committees
(ex-officio).  The Youth Services Committee Working Group can increase its
membership with co-opted members from members of other youth related
organisations.

(j) Co-opted members

All co-opted members of the Committee would not be voting members; it is hoped
most decisions would be agreed by consensus; co-opted members  and will serve for
a period of one year but can be re-elected.

(k) Finance

The Youth Services Working Group shall make recommendations to the Finance & 

6



Agenda Item 6 
Appendix 

Sevenoaks Town Council – 21st July 2025 
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Delivery Committee on the budgets associated with its activities for: 

• Youth Council

• HitB Youth Café

• Youth Grants
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Agenda Item 8a 
Sevenoaks Town Council – 21st July 2025 

   Events   Attended – 2025/2026 

Mayor:     Councillor Tony Clayton 
Deputy Mayor: Councillor Victoria Granville 

& Mayors Representatives 

Day & 
Time 

Date Organisation & Event/Venue Attended by 

Sun 7.30 18 May Sevenoaks Symphony Orchestra – Concert in the 
Pamoja Hall at Sevenoaks School 

Mayor & Mayoress 1 

Thurs 7.00 22 May Mayor of Dartford Turkish Night Mayor & Mayoress 2 
Fri 9.30 23 May Lady Boswell’s School – 350th Anniversary of inception 

of the school 
Mayor & Mayoress 3 

Sun 10.30 25 May Sevenoaks Bowling Club – Open Day Mayor 4 

Thurs 2.00 29 May Cherry themed luncheon – Wildernesse House Mayor 5 

Thurs 5.45 29 May Meet and Greet the Friends of Pontoise at the Bat 
and Ball Centre 

Mayor & Mayoress 6 

Fri 7.00 30 May Friends of Pontoise Gala Dinner in the Harry 
Garrett Hall 

Mayor & Mayoress 7 

Sat 10.00 31 May Friends of Pontoise v Sevenoaks – Best Bakery 
Challenge 

Mayor & Mayoress 8 

Wed  12.00 4 June Celebration of the Darent Valley Partnership 
Scheme 

Mayor & Mayoress 9 

Thurs 7.00 5 June League of Friends of Sevenoaks Hospital – AGM Deputy Mayor & 
Cllr. Michaelides 

10 

Fri 10.00 13 June The Sevenoaks Business Show Mayor 11 

Fri 12.30 13 June The 5th Anniversary of the Sevenoaks Medical 
Centre 

Mayor 12 

Fri  3.00 13 June Memorial Service for Roger Walshe Mayor 13 

Sun 3.15 15 June Mayor of Medway – Choral Evensong at Rochester 
Cathedral 

Mayor & Mayoress 14 

Mon 10.00 16 June Raising the Refugee Flag on the Vine Mayor 15 

Mon 11.00 16 June OPENING OF Premier Alarms new premises at 9 
London Road 

Mayor 16 

Mon 5.00 16 June SWR – Desperate Journeys Mayor 17 

Sat 11.00 21 June Open the Sevenoaks Festival Mayor 18 

Sun 10.30 22 June Civic Service at the Drive Methodist Church Mayor & Mayoress 19 

Mon 10.20 23 June SDC – Fly the Flag for Armed Forces Dag Mayor 20 

Wed 2.00 25 June Chairman SDC – Tour of Castle Farm, Shoreham Mayor & Mayoress 21 

Sat 10.00 28 June Sevenoaks Society – Community Open Day Mayor 22 

Sat 7.30 28 June Sevenoaks Philharmonic Society and Sevenoaks 
Symphony Orchestra – Concert at the Stag Theatre 

Deputy Mayor & 
Consort 

23 

Sat 7.00 28 June Armed Forces Day Concert at the Stag Theatre Mayor & Mayoress 24 

Sun 6.30 29 June Sevenoaks Three Festival – The Festival Cup 
Winners Concert 

Mayor & Mayoress 25 
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Agenda Item 8a 
Sevenoaks Town Council – 21st July 2025 

Day & 
Time 

Date Organisation & Event/Venue Attended by 

Thurs 
12.00 

3 July Photo shoot Vine Gardens – South East in Bloom Mayor & Deputy 26 

Thurs 2.00 3 July Present Awards to the winners of the Best Dressed 
Window competition  

Mayor 27 

Thurs 4.00 3 July Photoshoot with girl and her mother – Post Box 
cover 

Mayor 28 

Thurs 5.00 3 July Birketts Office Warming Reception Mayor 29 

Thurs 7.00 3 July Mayor of Dartford – Chinese Meal at the Peking 
Garden Restaurant 

Deputy Mayor & 
Consort 

30 

Fri 2.00 4 July Sevenoaks Senior Action Forum AGM at Sevenoaks 
Indoor Bowls Centre, Hollybush 

Mayor 31 

Sat 11.30 5 July Peppercorn Rent Ceremony at The Vine Cricket 
Pavilion 

Mayor 32 

Mon 4.00 7 July Dorothy Parrott meeting – Town Council Chamber Mayor 33 

Wed 2.00 9 July Mayor of the Borough of Maidstone’s Annual 
Garden Party 

Cllr Michaelides + 
Guest 

34 

Wed 6.00 9 July Sevenoaks Youth Council Meeting, certificate 
presentation 

Deputy Mayor 35 

Thurs 1.00 10 July West Heath School – Prize Giving and Art Exhibition Deputy Mayor & 
Cllr Canet  

36 

Thurs 6.00 10 July Chamber of Commerce – Summer Soiree at 
Penshurst Place and Gardens 

Deputy Mayor & 
Consort 

37 

Thurs 
10.00 

11 July South East in Bloom Judging Day HITB Deputy Mayor 38 

Sun 3.00 13 July Chairman SDC – Civic Service- St Edmund King & 
Martyr, West Kingsdown 

Mayor & Mayoress 39 
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2025 – 2026 

The Mayor of Sevenoaks Councillor Tony Clayton 
Provisional Dates for Mayoral Events 

May/June 2025 

Civic Service 

Sunday 22nd June  
Civic Service 

Armed Forces Day 

July 2025 

Saturday 5th July  
Peppercorn Rent Ceremony 

August 2025 

September 2025 

3 September 
Merchant Navy Day 

October 2025 November 2025 

Sunday 9 November 
Remembrance Day 

Tuesday 11 November 
Armistice Day 

Tree Planting 

December 2025 January 2026 February 2026 

Saturday 7 February 
Quiz Night 

March 2026 

Friday 6th March 
International Women’s Day Lunch 

10th March 
Commonwealth Day 

April 2026 

Mayor’s Volunteers Thank You 
Reception 

22nd April 
Tour of Knole House 

May 2026 

6th May 
Luncheon at Chevening House 

Follow the Mayor on Twitter @sevenoaksmayor 

Agenda Item 8b 
Sevenoaks Town Council 

21st July 2025 
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