
Agenda Item 6.1 
Finance & General Purposes Committee – 13th September 2021 

GRANT APPLICATIONS FOR CONSIDERATION 

1. Report - Grant Budget Update and Grant Applications from Local Community Groups

Included in main agenda document circulated for the Committee meeting.

2. Application Forms:

The Committee is requested to consider the following Grant Applications received:

Applicant Grant 
Request 

Sevenoaks Literary Festival 2021 £1,500 

Citizens Advice in North & West Kent £500 

Hi Kent £1,000 

Sevenoaks Counselling £1,500 

Baby Umbrella £1,200 

PS Breastfeeding CIC £450 

South East Open Studios £2,360 

Stag Community Arts Centre £5,000 

Total grant funding requested £13,510 
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Updated 29.06.21 

PLEASE ENSURE ALL RELEVANT DOCUMENTATION IS ENCLOSED 

WITH THIS APPLICATION 

CHECKLIST 

 

All relevant parts of the form completed  

Form signed  

Audited accounts for the last two years  

Annual Report if available (or Project or Business Plan for a new organisation)  

 

DO YOU HAVE A WRITTEN CONSTITUTION?   
(THE COUNCIL RESERVES THE RIGHT TO ASK FOR A COPY) 

YES/NO 

 

Copies of this completed form and any supporting papers will appear on a Council 

Agenda and will be discussed by Council in the presence of press and public. 
 

 

I DECLARE THAT TO THE BEST OF MY KNOWLEDGE AND BELIEF THE ABOVE 

INFORMATION IS CORRECT.  I AGREE THAT IF A GRANT IS AWARDED*, I WILL 

SUBMIT A BRIEF REPORT CONFIRMING HOW THE MONEY HAS BEEN SPENT 
AND EXPLAINING WHAT DIFFERENCE THE GRANT MADE.  PHOTOS WILL BE 

SENT IF POSSIBLE. 

 

I UNDERSTAND THAT I CONFORM TO THE GUIDELINES SET OUT IN THE 

GUIDANCE NOTES AND HAVE READ AND SUBMITTED MY 

APPLICATION IN ACCORDANCE WITH PART 2 OF THE GUIDANCE 

NOTES. 

 

SIGNATURE                                                    DATE 

 

NAME AND POSITION IN ORGANISATION: 

IN CAPITALS PLEASE 

 

* IN THE EVENT OF A SUCCESSFUL GRANT AID APPLICATION, TO  

WHOM SHOULD A CHEQUE BE MADE PAYABLE AND ADDRESS TO 

SENT TO? 

 

 

All Application Forms must be signed (electronic signature acceptable). 

Please return this form to Alison Futtit, Sevenoaks Town Council, Council Offices, 

Bradbourne Vale Road, Sevenoaks, Kent TN13 3QG by the: 

• 2nd Friday in August [13thAugust 2021] for the September Finance and 

General Purposes Grant Committee 

• 2ND Friday in January [14th January 2022] for the February Finance and 

General Purposes Grant Committee  

NB Late applications will be reviewed at the following Grants meeting! 

Application Forms are also available by email from: council@sevenoakstown.gov.uk  

If you have any queries, please contact Alison Futtit on 01732 459953. 

YES
YES
YES
N/A

YES

CITIZENS ADVICE IN NORTH AND WEST KENT.  ADDRESS AS ABOVE.

ANGELA NEWEY 5/8/21

CHIEF EXECUTIVE



 

  
  

APPLICATION FOR GRANT AID  
NB – Grant recipients will be asked to provide a stand and or presentation at the  

Annual Town Meeting [15th March 2021] to demonstrate to the general public how 

the grant funds have been spent and the benefits accrued.  

  

A copy of the guidance notes for completing this form is attached.  You are advised to read this 

when completing the form. Please use BLOCK CAPITAL LETTERS  

  

PART 1 – YOUR ORGANISATION  

  

NAME OF ORGANISATION  

 Hi Kent 

  

NAME OF CONTACT  

 Liz Clayton 

  

ADDRESS OF CONTACT  

  

  

POSTCODE  

  

TELEPHONE NO:     DAYTIME    

        

EVENING     

  

  

EMAIL ADDRESS  

  

  

PLEASE OUTLINE BRIEFLY THE ACTIVITIES OF THE ORGANISATION  

  

  

  



Updated 13.12.19  

As the local registered charity for the 350,000 deaf and hard of hearing people living in 

Kent, we provide assistive equipment including special phones, conversation aids, TV 

listeners, alarm clocks and doorbell entry systems to help deaf people in their daily lives, 

often free of charge.  One in five people are now deaf or hard of hearing and with the 

population aging and hearing loss occurring most often among older people, the number 

of people coming to us for help increases every week.  We also run free support clinic for 

hearing aid users throughout Kent, where our trained volunteers clean, re-tube and fit 

new batteries in the aids free of charge.  We also run Tinnitus Support Groups, 

Lipreading Classes, Social Groups and Counselling sessions. 

Updated 13.12.19  

PLEASE GIVE NUMBERS IN  

YOUR ORGANISATION WHO  

ARE  

  

HOW MANY MEMBERS/BENEFICIARIES    

LIVE WITHIN SEVENOAKS TOWN  

[See Guidance Notes]  

  

PART 2 – GRANT REQUEST  

  

AMOUNT OF GRANT APPLIED FOR       £ 

1,000 

  

  

PLEASE DESCRIBE YOUR PROJECT  

 Hi Kent needs to run our free support clinic for hearing aid users at Hollybush Day 

Centre in Sevenoaks for another year.   For the many people who are too frail or 

unwell to attend their local clinic we offer a free home visit for them to receive the 

same aftercare for their hearing aids. 

  

PLEASE EXPLAIN FOR WHAT AND WHEN YOU WILL BE USING THE GRANT   

A) PAID  

  

 6 full time 

10 part time 

B) VOLUNTEERS  

  

 120 

C) SIZE OF Sevenoaks Town  

Council  

MEMBERSHIP/BENEFICIARIES  

 40 Members 

7 Trustees 

10 Friends 

 In past years 35-40 clients visited the Hollybush Clinic each 

fortnight.  The Clinic has recently fully re-opened following the 

Covid pandemic.  The Clinic is currently running monthly for one 

and a half hours but when client numbers return to their 

previous level, fortnightly Clinics will resume.  We are expecting 

this to be within the next few months.  All the Volunteers who 

run these Clinics live in Sevenoaks. 



Updated 13.12.19  

With your continued support we will use the grant to run free hearing aid users 

support Clinics in Sevenoaks for another year. 

 

During the Covid pandemic, people who are deaf have suffered more than most as 
their isolation and disadvantage have increased.   As Hollybush Court was not  
available to us for much of this time, from day one of the first lockdown we 
continued to provide the same services as usual by post, personal contact and 
delivery wherever possible, to ensure that nobody has been left without the help 
they need. 
 

A full Risk Assessment on the premises at Hollybush Court was carried out before our 

clinic services resumed following the Covid pandemic.  We run our Clinic in the usual 

room but our Volunteers are currently collecting hearing aids at the door and asking 

people to sit outside and wait (undercover seating) except those who live there who 

now wait in the reception area.   

 

We have all the usual PPE (visors/masks/gloves/aprons/) plus thorough cleaning 

before, during and after and will continue to use them, to keep our clients and 

volunteers safe.   

 

We will keep these measures in place for as long as we feel it necessary and makes us 

all feel safer. 

 

Each clinic session is open for 1.5 hours but our long-standing volunteers are happy 
to extend this time if needed to ensure that each client receives the time and 
attention they deserve.  The Grant has benefitted those people living in Sevenoaks 
who are living with a hearing loss and require expert help to look after their NHS 
hearing aids in order that they work effectively for them.  Hearing Aids that are 
regularly maintained and work well give the wearer more confidence in their ability 
to cope better with everyday life and enjoy social situations in the knowledge that 
their aids help them pick up the sounds/pitches that they have lost. 
 
Having such a local service means that clients do not have to travel to a central 
Audiology clinic, which often incurs travel and parking expenses and sometimes 
waiting time.  Our services are offered free of charge and no appointment is needed.  
Our trained volunteers can clean, re-tube the aids and fit new batteries as well as 
offering advice on other Hi Kent Services.   Our volunteers often have a hearing loss 
themselves so understand the challenges that have to be faced when this vital sense 
is lost or partially lost. 

 

 

PART 3 – GEOGRAPHICAL AREA RELATING TO FUNDS REQUESTED  

  

DOES YOUR PROJECT COVER A GEOGRAPHICAL AREA BEYOND THE PARISH OF  

SEVENOAKS TOWN COUNCIL?  See map attached at the back of this form                No  

  

IF YES, HAVE YOU ALSO CONTACTED THE RESPECTIVE PARISH COUNCILS OUTSIDE  



Updated 13.12.19  

THE SEVENOAKS TOWN WARDS FOR GRANT FUNDING?                                          Yes / No  

  

PLEASE PROVIDE DETAILS OF WHICH OTHER PARISH COUNCILS YOU HAVE 

CONTACTED AND SUMS REQUESTED & AWARDED:  

  

  

PART 4 – TO BE COMPLETED BY ALL APPLICANTS  

  

HAS YOUR ORGANISATION APPLIED ELSEWHERE    

FOR A GRANT FOR THIS PROJECT  

  

IF YES, PLEASE GIVE DETAILS  

  

  

  

  

  

YOU ARE INVITED TO GIVE ANY ADDITIONAL INFORMATION WHICH MIGHT  

ASSIST THE COUNCIL IN CONSIDERING THE APPLICATION  

  
   
  

  

  

  

  

  

  

  

  

  

  

  

  

  

PLEASE STATE BALANCES IN HAND AT   

END OF LAST FINANCIAL YEAR  

  

HOW MANY MONTHS OPERATING COSTS 

DOES THIS REPRESENT?  

  

NO  

    

£240,333 

  

12 





Updated 13.12.19  

  

I DECLARE THAT TO THE BEST OF MY KNOWLEDGE AND BELIEF THE ABOVE 
INFORMATION IS CORRECT.  I AGREE THAT IF A GRANT IS AWARDED*, I WILL 
SUBMIT A BRIEF REPORT CONFIRMING HOW THE MONEY HAS BEEN SPENT  
AND EXPLAINING WHAT DIFFERENCE THE GRANT MADE.  PHOTOS WILL BE 
SENT IF POSSIBLE.  

  

I UNDERSTAND THAT I CONFORM TO THE GUIDELINES SET OUT IN THE  

GUIDANCE NOTES AND HAVE READ AND SUBMITTED MY 
APPLICATION IN ACCORDANCE WITH PART 2 OF THE GUIDANCE 
NOTES.  

  

SIGNATURE                                        

DATE  2 August 2021 

NAME AND POSITION IN ORGANISATION: IN 

CAPITALS PLEASE    HEAD OF 

FUNDRAISING 

  

* IN THE EVENT OF A SUCCESSFUL GRANT AID APPLICATION, TO  

WHOM SHOULD A CHEQUE BE MADE PAYABLE AND ADDRESS TO 

SENT TO?  

 Hi Kent 

  

All Application Forms must be signed, so copies that are filled in on computer should still 

be printed off and returned by post.   Please return this form to Alison Futtit, Sevenoaks 

Town Council, Council Offices, Bradbourne Vale Road, Sevenoaks, Kent TN13 3QG by 

the:  

• 2nd Friday in August [14th August 2020] for the September Finance and General 

Purposes Grant Committee  

• 2ND Friday in January [8th January 2021] for the March Finance and General  

Purposes Grant Committee   

NB Late applications will be reviewed at the following Grants meeting!  

Application Forms are also available by email from: council@sevenoakstown.gov.uk   

If you have any queries, please contact Aliosn Futtit on 01732 459953.  

  

THIS DOCUMENT IS AVAILABLE IN LARGE PRINT IF REQUIRED.  
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Updated 29.06.21 

PLEASE STATE BALANCES IN HAND AT   
END OF LAST FINANCIAL YEAR 
 
HOW MANY MONTHS OPERATING COSTS  
DOES THIS REPRESENT? 
 
HOW MUCH HAS THE GROUP RAISED    
THROUGH ITS OWN EFFORTS 
EG. FUNDRAISING DURING THE LAST YEAR? 
 
 

 
 

PLEASE GIVE DETAILS OF ANY PREVIOUS GRANT AWARDS MADE BY 
SEVENOAKS TOWN COUNCIL INCLUDING THE YEARS IN WHICH THE GRANTS 
WERE MADE, THE AMOUNT AND WHETHER THEY WERE FOR CAPITAL OR 
REVENUE EXPENDITURE. 
 
 
     

 

 

 

 

 

 

 

 

 

 
PLEASE ENSURE ALL RELEVANT DOCUMENTATION IS ENCLOSED 
WITH THIS APPLICATION 
CHECKLIST 
 

All relevant parts of the form completed yes 

Form signed yes 

Audited accounts for the last two years yes 

Annual Report if available (or Project or Business Plan for a new organisation) yes 

 

DO YOU HAVE A WRITTEN CONSTITUTION?   
(THE COUNCIL RESERVES THE RIGHT TO ASK FOR A COPY) 

YES/NO 

 

Copies of this completed form and any supporting papers will appear on a Council 
Agenda and will be discussed by Council in the presence of press and public. 

 

12 months 

£ 29,678 annual income from 
membership fees  

Received from Sevenoaks Town Council:  
£250 paid in June 2013 
£250 paid in June 2014 
£250 paid in May 2015 
£200 paid in May 2016 
 
All used for Revenue Expenditure.  

£ 17,337 
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Agenda Item 6.2 
Finance & General Purposes Committee – 13th September 2021 

 
 

Grant Subsidies – Room Hire 

Sevenoaks Town Council offers grants subsidies on room hire at its venues to local 

organisations and for activities benefiting the local community.   

The free room hires are considered on an individual basis on request. 

The following groups are approved to receive free room hire: 

• Sevenoaks Conservation Council (Sevenoaks District Council) – Agreed free of charge as 
Town Council’s contribution 

• Friends of Rheinbach 

• Friends of Pontoise 

• Neighbourhood Watch Meetings 

• Citizens Advice Bureau 

• The Sevenoaks Society – Local List Project & meetings with residents associations free of 
charge 

• Sevenoaks Greensands Commons 

• Tea Dances at Bat & Ball Centre 

• Dorothy Parrott Trust 
 

The annual budget for Grant Subsidies 2021/22 is: 

Council Chamber   £1,020 

Bat & Ball Centre £255 

 

The Town Council has received the following request from Sevenoaks Samaritans, which 

members are asked to consider: 

“It would be great if Sevenoaks Samaritans could be considered to receive free room hire 

at the Finance and General Purposes Committee meeting.  Just to give you some 

background information.  Samaritans set up a Sevenoaks team during the Pandemic to help 

deal with the demand from our callers including our dedicated NHS support lines.  We have 

trained over 100 local volunteers during that time via zoom to become listening and 

support volunteers to answer calls from people in distress and to create a safe 

environment for our volunteers to attend duty at 105 St Johns Hill. Whilst the calls are 

nationwide, our volunteers are very much local, and we hope we are offering a fantastic 

opportunity to Sevenoaks residents to receive a high level of training whilst supporting a 

charity very much in demand.  



Agenda Item 6.2 
Finance & General Purposes Committee – 13th September 2021 

 
The next level of our training which is what we will need rooms for, and will be more 

relevant to Sevenoaks residents, is our ESOB training (Emotional Support outside of 

Branch).  This will enable us to offer face to face emotional support to local residents which 

we aim to start delivering from November onwards.   The nature of the training is better 

delivered in a face to face environment, therefore we will need premises to run a series of 

training and workshops to enable our volunteers to deliver emotional support in the 

community. 

If you could kindly consider us for complimentary room hire this would help us greatly.  We 

have been unable to do fundraising due to the pandemic so we are very behind schedule 

with raising funds to support such ventures.” 

 

The Responsible Finance Officer is reviewing costs for the weekly Tea Dance at the Bat & Ball 

Centre and will report to a future meeting. 

Should there be a shortfall in funding allocation, virement can be made from an alternative 

budget. 

 

RECOMMENDATION: That approval be given to permit Sevenoaks Samaritans use of Sevenoaks 

Town Council facilities free of charge. 

 

 




