
Grant Budget Update and Grant Applications from Local Community Groups 

1. Budget – Grants to Local Voluntary Organisation 2022/23
The budget for grants to local voluntary organisations for 2022/23, and the balance to date is

as follows:

2. Applications for Consideration
This Committee is requested to consider the following Grant Applications received:

2022/23 

Budget 2022/23 Balance 

Budget 

 £ £ 

Grant Subsidies Sevenoaks Community Centre 4,833 

Grant Subsidies Chamber * 1,000 

Local Organisations F & GP & Youth Support Services 

Of which Play Days £2,000 

12,000 

Sevenoaks Summer Festival 5,000 

Community Resilience Fund * 0 

Twinning Support 1,000 

Youth Outreach/ Youth Council Support 3,887 

Stag 27,000 

Community Rail Partnership 3,000 

Total 57,720 

Grant 
Ref 
No 

Organisation 
Name & 
Charity Reg 
No 
If Applicable 

Purpose 
of award 

Previous grant history Grants 
2021/22 

Current 
Grant 
Application 

20 Sevenoaks 
Summer 
Festival 

Core funding for Sevenoaks 
Summer Fesival 

£10,000 – 2008 & 
2009 

£5000 – 2010 to 2020 

£5,000 
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34 The 
Sevenoaks 
Society 

Funding towards exhibition 
at Kaleidoscope Gallery to 
celebrate anniversaries of 
first recorded mention of 
Sevenoaks in Textus 
Roffensis & Platinum 
Anniversary of the 
Sevenoaks Society 

£500 – 
2013,2015,2016,2017 

£750 - 2019 

£500 

70 Sevenoaks 
Samaritans 

Training for 5 listening 
volunteers, 5 volunteers to 
provide emotional support 
in community, advertising 
& printing materials, & 
volunteer expenses 

New applicant - £2,500 

2 Sevenoaks 
Volunteer 
Transport 
Group 

To help with costs in 
2022/23, to continue to 
provide transport for 
elderly people requiring 
assistance 

2009 – 2020 £500 per 
annum 

£750 from 
Community 
Resilience 

Fund 

£750 

17 West Kent 
Mediation 

Contribution towards costs 
of volunteer training & 
expenses, hall hire & 
publicity 

2010 to 2020 
between 300 & 900 
annually 

£800 £750 

68 Baby 
Umbrella 

Development & delivery of 
two volunteer enrichment 
sessions over next 6 
months. 

£500 £600 

9 Friends of 
Rheinbach 

Further promote & extend 
cultural, educational and 
social links between 
establishments. 

£600 – 2006 to 2012 
£250 – 2013 to 2020 

£250 

5 Friends of 
Pontoise 

To build & expand on links 
between Sevenoaks & 
Pontoise, promote 
understanding of French 
life & culture ,and of 
English life & culture 
amongst French 
counterparts. 

2000 to 2012 -
£500/£600 

2013 to 2020 -£250 

£250 £250 

71 Sevenoaks 
Repair Cafe 

To launch/set up first year 
of Repair Café which aims 
to become self-finding 
going forward. 

New applicant - £2,000 

6 Sevenoaks 
Three Arts 
Festival 

Hire of space for 
competitive classes and 
concert 

2007 to 2020 (Spring) 
£600 per year for 
hire of piano and 
performance space 

£600 £600 
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RECOMMENDATION 

The Committee is asked to consider the grant applications detailed above. 

23 Kent Youth 
Jazz 
Orchestra 

Youth Jazz Workshop on 21 
June 2022. No charge to 
young musicians to attend 

£500 -2010 - 2019 
£500 -2020 
– rolled forward to
2021

£500 

12 Art in June Towards publication of 
12,500 guides 

£250 - 2019 
£500 -2020 
– rolled forward to
2021

£250 

3 Sevenoaks 
Literary 
Festival 
2021 

To help offset costs for 
literary event for local 
schools (free of charge to 
students and their schools) 

£250 - 2017 
£350 – 2018 
£350 – 2019 
£350 – 2020 – rolled 
forward to 2021 

£500 £500 

Total grant funding requested £14,450 
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APPLICATION FOR GRANT AID 
NB – Grant recipients will be asked to provide a stand and or presentation at the 

Annual Town Meeting [Monday 14th March 2022 at 7pm] to demonstrate to the 

general public how the grant funds have been spent and the benefits accrued. 

A copy of the guidance notes for completing this form is attached.  You are advised to read this 

when completing the form. Please use BLOCK CAPITAL LETTERS 

PART 1 – YOUR ORGANISATION 

NAME OF ORGANISATION 

NAME OF CONTACT 

ADDRESS OF CONTACT 

POSTCODE 

TELEPHONE NO:    DAYTIME  

EVENING   

EMAIL ADDRESS 

PLEASE OUTLINE BRIEFLY THE ACTIVITIES OF THE ORGANISATION 
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PLEASE GIVE NUMBERS IN 

YOUR ORGANISATION WHO 

ARE 

A) PAID

B) VOLUNTEERS

C) SIZE OF Sevenoaks Town

Council

MEMBERSHIP/BENEFICIARIES

HOW MANY MEMBERS/BENEFICIARIES 

LIVE WITHIN SEVENOAKS TOWN 

[See Guidance Notes] 

PART 2 – GRANT REQUEST 

AMOUNT OF GRANT APPLIED FOR  

PLEASE DESCRIBE YOUR PROJECT 

PLEASE EXPLAIN FOR WHAT AND WHEN YOU WILL BE USING THE GRANT 

DOES YOUR PROJECT COVER A GEOGRAPHICAL AREA BEYOND THE PARISH OF 

SEVENOAKS TOWN COUNCIL?  See map attached at the back of this form        Yes / No 

IF YES, HAVE YOU ALSO CONTACTED THE RESPECTIVE PARISH COUNCILS OUTSIDE 

THE SEVENOAKS TOWN WARDS FOR GRANT FUNDING?   Yes / No 

PLEASE PROVIDE DETAILS OF WHICH OTHER PARISH COUNCILS YOU HAVE 

CONTACTED AND SUMS REQUESTED & AWARDED: 

PART 3 – GEOGRAPHICAL AREA RELATING TO FUNDS REQUESTED 

£ 
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PART 4 – TO BE COMPLETED BY ALL APPLICANTS 

 

HAS YOUR ORGANISATION APPLIED ELSEWHERE  

FOR A GRANT FOR THIS PROJECT 

 

IF YES, PLEASE GIVE DETAILS 

 

 

 

 

 

YOU ARE INVITED TO GIVE ANY ADDITIONAL INFORMATION WHICH MIGHT 

ASSIST THE COUNCIL IN CONSIDERING THE APPLICATION 

 

 

 

 

 

 

 

 

 

 

PLEASE STATE BALANCES IN HAND AT   

END OF LAST FINANCIAL YEAR 

 

HOW MANY MONTHS OPERATING COSTS  

DOES THIS REPRESENT? 

 

HOW MUCH HAS THE GROUP RAISED    

THROUGH ITS OWN EFFORTS 

EG. FUNDRAISING DURING THE LAST YEAR? 

 

PLEASE GIVE DETAILS OF ANY PREVIOUS GRANT AWARDS MADE BY SEVENOAKS 

TOWN COUNCIL INCLUDING THE YEARS IN WHICH THE GRANTS WERE MADE, 
THE AMOUNT AND WHETHER THEY WERE FOR CAPITAL OR REVENUE 

EXPENDITURE. 

 

 

     
 
 
 
 
 
 
 
 
 
 

YES/NO 
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PLEASE ENSURE ALL RELEVANT DOCUMENTATION IS ENCLOSED 

WITH THIS APPLICATION 

CHECKLIST 

 
All relevant parts of the form completed  
Form signed  
Audited accounts for the last two years  
Annual Report if available (or Project or Business Plan for a new organisation)  

 
DO YOU HAVE A WRITTEN CONSTITUTION?   
(THE COUNCIL RESERVES THE RIGHT TO ASK FOR A COPY) 

YES/NO 

 
Copies of this completed form and any supporting papers will appear on a Council 

Agenda and will be discussed by Council in the presence of press and public. 
 

 

I DECLARE THAT TO THE BEST OF MY KNOWLEDGE AND BELIEF THE ABOVE 

INFORMATION IS CORRECT.  I AGREE THAT IF A GRANT IS AWARDED*, I WILL 

SUBMIT A BRIEF REPORT CONFIRMING HOW THE MONEY HAS BEEN SPENT 
AND EXPLAINING WHAT DIFFERENCE THE GRANT MADE.  PHOTOS WILL BE 

SENT IF POSSIBLE. 

 

I UNDERSTAND THAT I CONFORM TO THE GUIDELINES SET OUT IN THE 

GUIDANCE NOTES AND HAVE READ AND SUBMITTED MY 

APPLICATION IN ACCORDANCE WITH PART 2 OF THE GUIDANCE 

NOTES. 

 

SIGNATURE                                                    DATE 

 

NAME AND POSITION IN ORGANISATION: 

IN CAPITALS PLEASE 

 
* IN THE EVENT OF A SUCCESSFUL GRANT AID APPLICATION, TO  

WHOM SHOULD A CHEQUE BE MADE PAYABLE AND ADDRESS TO 

SENT TO? 

 

 

All Application Forms must be signed (electronic signature acceptable). 

Please return this form to Alison Futtit, Sevenoaks Town Council, Council Offices, 

Bradbourne Vale Road, Sevenoaks, Kent TN13 3QG by the: 

• 2nd Friday in August [13thAugust 2021] for the September Finance and 

General Purposes Grant Committee 

• 2ND Friday in January [14th January 2022] for the February Finance and 

General Purposes Grant Committee  

NB Late applications will be reviewed at the following Grants meeting! 

Application Forms are also available by email from: council@sevenoakstown.gov.uk  

If you have any queries, please contact Alison Futtit on 01732 459953. 
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SEVENOAKS SUMMER FESTIVAL  
Claridge House, Sevenoaks School, High Street, Sevenoaks TN13 1HU 

www.sevenoaksfestival.org.uk 

Member of: 

 Sevenoaks District Arts Council (‘SDAC’) 

The National Federation of Music Societies 
 

12 January 2022 

Linda Larter, MBE 

Chief Executive /Town Clerk 

Sevenoaks Town Council 

Council Offices 

Bradbourne Vale Road 

Sevenoaks TN13 3QG 

 

Dear Linda 
 

SUMMER FESTIVAL 2022 – SATURDAY 18 JUNE TO SUNDAY 3 JULY 
 

Happy New Year!! 

I believe John Levett has told you of our intentions for this year. Currently, we plan to hold as 

near-normal a Festival as Government restrictions/guidelines concerning the Covid pandemic allow.  

We hope to present the usual mix of community groups’ events supplemented by our own 

promotions of celebrity concerts, which will feature as many of the shows we'd hoped to stage in 

2020 to mark our 50th Anniversary that are available to us this year. We also hope to stage 

Festival Fair on the opening Saturday, centred in Bligh's Meadow and the Vine Gardens. We shall 

also put out the flags and run an online Festival Box Office. Once we’ve processed applications to 

participate from community groups and local promoters, we’ll publish full details on our website - 

we shall not be producing a printed brochure.  

We didn’t apply for a grant last year, as we weren’t able to mount a ‘normal’ Festival, confining 

ourselves to publicising such events as were being held locally during the Summer months and 

utilising the unused amount of grant remaining from 2020’s aborted Festival to cover costs. In the 

hope that we can return to something like normal this year, I attach our formal application for 

grant aid, together with a further copy of our Report & Accounts for 2021 and a Briefing Note 

intended to provide new councillors with some background. 
 

As you know, we aim to keep our reserves at a level where we’re comfortable we can continue to 

improve Festival yet reduce dependency on external funding. The last two years have not been 

representative but it remains our intention to manage matters so as to generate a modest surplus 

and maintain reserves at a level equivalent to approximately 6 months of normal expenditure - a 

level we deem prudent - consistent with the scale of Festival and in line with recommendations for 

like bodies.  
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Linda Larter, MBE 

Chief Executive /Town Clerk 

Sevenoaks Town Council 

12 January 2022 - Page 2 

 

 

 

We shall, as always, operate strict financial controls and, if this application is successful, aim to 

keep the percentage of our income attributable to the STC Grant under 10%. In 2019, the last 

year of normality, it was a touch over 7%, which contrasts with 24% 14 years ago, when we more 

than met the Council’s requirement for match-funding that year’s grant. 
 

Our total costs are difficult to estimate because of the uncertainty and variables but we shall aim 

to maintain the opportunities and attractions for younger residents, particularly at the opening 

Festival Fair, which we hope can include, with your permission, ‘Colourscape’ and the Art Tent for 

Kids on the Vine Gardens on Saturday 18 June.  
 

I’d appreciate early confirmation that this will be possible and whether you plan to celebrate 

Armed Forces Day and hold the Charity Fayre on Saturday 25 June.  
 

We shall retain the name “Youth & Community Music Stage” reflecting both the reduced take-up 

by schools in recent years and our desire to provide opportunities for other youngsters, including 

from House in the Basement and the Lewis Project. At the time of writing, we don’t know if prior 

years funding support from KCC will be available this year. 
 

The Council’s financial and other support has always been crucial to our success - having the Town 

Council as Principal Sponsor emphasises the vitality and community involvement that Festival brings  

to the town and encourages participation by community groups and support from commercial 

sponsors and others.  
 

Please let me know if you require any additional information; otherwise, I look forward to hearing 

of the Council’s decision in due course. 
 

Yours sincerely 
 

Ray 
 

Ray Russell 

Chairman 
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Sevenoaks Summer Festival 

Briefing Note 

What we now know as Sevenoaks Summer Festival began in 1970 when Sevenoaks School upgraded its 

previously internal “Paean”, a series of musical events inaugurated in 1968 to celebrate the end of exams, 

to Paean ’70 - A Festival of Music and the Arts for Sevenoaks.  

The school hoped that it would be the start “of an annual event, which should eventually benefit the whole 

local community”. It was, they said, “an exciting undertaking” and one that required “a great amount of 

energy and endurance from the participants”.  

As the years went by, it also consumed considerable amounts of the school’s human and financial resources 

and, in 2000, it decided it had to withdraw. Encouraged by SDAC and SDC, and with the continued 

commitment of Swiss Life, the late John Smedley then accepted the mantle of Organiser, with transitional 

support from the school’s Sue Toy and, as Treasurer, Piers Vaughan. With additional support from Terry 

Shaw, General Manager of Stag and, working closely with SDC’s Arts Development Officer, Allison Wright, 

and the Listening Room’s John Levett, John Smedley ensured the Festival survived, and that the Town Fair 

became a valued and vital part of Festival, even though, with limited funding, its celebrity content all but 

vanished. In 2002 John persuaded Ray Russell to take over from Piers Vaughan and Ray introduced its present 

Constitution, membership structure, admission procedures and sponsorship initiatives.  

Even though Terry was due to retire, this team looked set to take Festival into a new age of development. 
John Smedley, almost single-handedly, had not only brought Festival back to its former level of content but 
also reaffirmed its place as a community event. He initiated a return of the ‘Festival Flags’, instigated the 
‘Smartest Artists Quiz’, laid down the basic format of the brochure and commissioned the present logo. 
Following Terry Shaw’s retirement and Swiss Life’s decision to close its Sevenoaks office, which suddenly left 
the future of Festival once more in doubt, John persuaded Ray to become Chairman & Treasurer, John Levett 
to broaden his role and, most importantly, Sevenoaks Town Council to step up its support to become 
Principal Sponsor, a role STC has maintained ever since.   
 
Ill-health limited John Smedley’s involvement in the early stages of organising Festival 2004 and his untimely 

death in April that year left some big shoes to fill. To mark John’s achievements, groups entering the Smartest 

Artists Quiz now compete for the John Smedley Challenge Cup, and the John Smedley Folk Memorial Concert 

is mounted each year in his honour.   

Many other changes and developments have characterised the last 15 years, including re-engagement with 

Sevenoaks School, now a Major Sponsor and primary venue for our professional celebrity events.   

We’re grateful to have had the support – financial and otherwise – of STC, Sevenoaks School, Bligh’s 

Meadow, KCC, Sevenoaks Chronicle and our ever-changing cadre of other sponsors and patrons among 

the local business community, which we’d hoped would lead us to celebrate our 50th Anniversary in 2020.   

In its present form, the Festival was constituted on 2 November 2001 with the following objectives: 

“to promote, maintain, improve and advance education by the encouragement of the arts 
and to formulate, prepare and establish schemes therefore, in particular, but not solely, 
an annual festival of the arts in and around the town of Sevenoaks.” 

 

We aim to showcase the breadth and diversity of local arts activities, augmented by 

professional events, continuing a tradition begun by Sevenoaks School in 1970. 
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We believe we’ve ‘cemented’ Festival in people’s hearts and minds and made it an important event in the 

town’s annual calendar – indeed, we were made ‘Judges Choice’ in the 2019 Business Awards, when 

Warners (sponsors of that award) proclaimed that we brought £25,000-worth of business into the town. 

The benefits Festival brings to the town can be summarised as: 
• Builds a sense of community in the town, providing opportunities for interaction between residents 

• Offers a broad range of events and is thus very inclusive to a wide range of tastes 

• Provides a showcase to local musical, art and theatrical groups, introducing people to cultural 
organisations they may not be aware of.  

• Increases the attractiveness of Sevenoaks as a place to live by enriching the cultural life of the town 

• Draws people into Sevenoaks for Festival Fair and events and increases trade to local businesses 

• Provides an opportunity for schools and young people to gain experience of performance in front of 
an audience at the Youth & Community Music Stage 

• Offers a broad range of local cultural events, accessible without the need to travel to London 

• Showcases the excellent local concert venues in Sevenoaks and provides a source of income to 
these venues including the Stag and the school theatres. 

• Festival Fair free events - music, street performers, magicians - offer entertainment to children and 
families without cost and with no commercial pressure. 

 

The following treasured feedback email was received in 2019 from a local mum of two young children:   

Dear Ray 

 

I just wanted to say a thank you for children’s elements of the summer festival.  
 

Like many families these days our budget is stretched. Although we’re privileged enough to live in 
Sevenoaks and for my husband and I to both have decent jobs, by the time we’ve paid for childcare and 
life’s basics there is precious little money left for fun. My husband and I never have a day off together 
because of the cost of childcare. 

 

In that context I was a little nervous about taking the girls (nearly 6 and nearly 2) to the free entertainment 
as I feared hidden costs and endless temptations for kids to be pestering parents with. So imagine my 
delight when so many local businesses and activists were giving away balloons, seeds and more. The girls 
were delighted with their treasures. We saw the clown, who was utterly wonderful in every way. And more 
free balloons just made their day. My elder daughter utterly loved the painting on the Vine.  
 

I cannot thank you all enough. How lucky we are to have the Sevenoaks Festival. 

 To assist 

In previous years we’ve been able to afford the paid-for Puppet Shows from Wishworks and find them 
amazing also. 

 

A million thanks to you, the team and the generous local businesses.  

 

Best wishes  

Liz  
 

It’s responses like this that make us feel our efforts are both appreciated and worthwhile. 

The participating community groups also judge it worth their while to hold an event during the Festival 

fortnight. We estimate that approaching 1,500 people help around 30 promoters and community groups to 

stage over 100 performances in 30+ venues across a range of 20 genres during the two weeks of Festival. 

Although written feedback is scarce, we’re told time and again that our advertising is responsible for 

multiplying their usual audience numbers. Most of the groups apply every year to be part of Festival and 

we’re pleased to offer them a showcase. Some 3,000 tickets were bought online from our Box Office in 

2019 and nearly £16,000 was handled on behalf of participating groups, the highest amount to date. 
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Sevenoaks Summer Festival 

Report of the Organising Committee 
For the year ended 31 August 2021 

 

Our disappointment at cancelling last year’s 50th Anniversary Festival was compounded by the realisation that 

we could not mount a ‘normal’ Festival this year. Our underlying reasons were many and varied but centrally it 

was the uncertainty about venue availability, audience willingness to turn out in sufficient numbers to make 

promotion a viable proposition and the lead time need to rehearse events up to performance standard. 

Consequently, at a committee meeting on 9 April, we decided we weren’t going to be able to hold a 

conventional Festival or promote events ourselves this year and, on 14 April, wrote as follows to local groups:  

“In light of the difficulties and uncertainties still facing local groups, notwithstanding a gradual easing of 

Covid-related restrictions, we have decided we cannot mount a conventional Festival this year. Similarly, 

we can’t offer a Festival Box Office but can offer advice/guidance on using TicketSource should you decide 

you’d like your own online facility. So, regrettably, no Festival Fair nor celebrity concerts this year but, 

hopefully, a return to normality in 2022. 

“We will, instead, apply our resources to help as a publicist for those groups who expect to be able to hold 

events during the Summer months ie not just in what would have been the Festival period of 19 June to 4 

July but at any time during June, July and August. This will include entries/advertisements: 

• On our website 

• On our Facebook and Twitter pages, possibly including paid advertising (at our expense) 

• On SCAT’s Facebook page 

• In relevant journals/magazines etc (at our expense) 
“Please submit event details and publicity material – text and images - as soon as you’re confident about 

holding your event(s). This is a poor substitute for our normal brochure and box office arrangements but 

it’s about all we can sensibly offer in these restricted times.” 

Essentially, we offered to be a publicist for whatever our local groups were able to put on. This we did, notably 

on our new website, where the opening post explained: 

“It is with huge regret that we have to inform everyone that because of the prolonged effect of the 

COVID pandemic, we are unable to proceed with the 2021 Sevenoaks Summer Festival in the traditional two-

week format. HOWEVER, to fulfil our aim of supporting & encouraging local performing arts activity, 

we will assist in advertising & marketing all such events in & around Sevenoaks throughout June, 

July & August.” 

We stretched our definition of ‘Summer’ so as to include notable events held in September and October, at the 

end of which, the website had publicised no fewer than 119 events or performances. In addition to this and 

equivalent ads on our Facebook page, we placed advertisements in appropriate magazines, and arranged 

printing of banners and posters for display around the town. 

As you may see from the following financial report, we financed these endeavours by utilising the unused 

portion of grants brought forward from prior years – we made no application for grants this year – and nearly 

£1,000 of income from members, Friends and Patrons, whose continuing support is greatly appreciated. Our 

financial aim was a break-even result and this was achieved.  

We hope we’re able to return to normality in 2022 – but there can be no guarantee of that. All things being 

equal, which they’re unlikely to be, our dates will be Saturday 18 June to Sunday 3 July. 
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Sevenoaks Summer Festival 

Profit and Loss Account 
For the year ended 31 August 2021 

 NOTES  2021  2020 

Income 
   

Subscriptions  2  965 1,260  

Grants utilised 3  2,036 2,927  

Other Income   7 47  

Total Income   3,008 4,234  

 
Expenditure 

   

Publicity  4  2,110 3,276  

Expenditure on Festival Events    - 60  

Administrative Costs  5  898 898  

Total Expenditure   3,008 4,234  

Net Surplus  - - 

Balance Sheet 
As at 31 August 2021 

NOTES        31 AUG 2021      31 AUG 2020 

Net Assets   

Bank and Cash  34,088 35,876 

add: Debtors  70 235 

less: Creditors and Advance Receipts  6 (3,138) (5,091) 

Total Net Assets  31,020 31,020 

Reserves   

Promoted Professional Events Reserve  12,000 12,000 

Publicity &Administration Reserve  19,020 19,020 

Total Reserves  31,020 31,020 
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Sevenoaks Summer Festival 

Notes to the Financial Statements 
For the year ended 31 August 2021 

1. Accounting Policies 2021  2020  

Basis of preparing the financial statements 

The statement has been prepared on an accruals basis and under the historical cost convention. 

The costs of new flags, flagpoles, banners, pull-up and other display materials are written off in the year of purchase. Amounts paid 
by flag sponsors in respect of future years are shown within Creditors - see Note 8. 

2. Subscriptions 2021  2020  

Individuals (incl Friends)  689  634 
Companies and Organisations (incl. Participants*) 276 626 

Subscriptions  965  1,260 

* All Participants in 2020 were refunded their contributions received when the 2020 Festival was cancelled. No 
Participant payments were received for 2021.   

3. Grants 2021  2020  

Sevenoaks Town Council (STC) (2020 £5,000 received; £2,073 carried forward to 2021: 2021 £2,036 utilised; £37 
carried forward to 2022) 

 

2,036 

 

2,927 

Grants 2,036 2,927 

4. Publicity 2021  2020  

Brochure Printing &Distribution  - 2,580  

Web-site Design and Maintenance  616 128  

Advertising and Marketing  1,494 568  

Total Publicity  2,110 3,276  

5. Management and Administration 2021  2020  

Audit & Accountancy fees  276 276  

General Expenses  125 125  

Subscription and Insurance  497 497  

Total Management and Administration  898 898  

6. Creditors and Advance Receipts 2021  2020  

Flag sponsorship prepaid for future years  965 965  

Payments due to Creditors  636 553  

Balance of STC Grant not utilised in current year 37 2,073 

Amount held re VAT dispute  1,500 1,500 

Total Creditors and Advance Receipts 3,138 5,091 
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7. Benefits in Kind   

Included within the Income and Expenditure figures above is a total amount of £276 (2020 - £276), being the assessed value of 
facilities provided to Festival at no cost and recognised as Sponsorship or Patronage. Not included in the above Statement of Financial 
Activities is the value of goods, services and facilities provided free of charge by volunteers, including committee members and 
associates. 

8. Future Commitments   

Festival incurred a liability of £310 relating to an event that took place post the Balance Sheet date of these accounts. This expenditure 
will appear in next year’s figures.   
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Notes to the Financial Statements 
 

Honorary Independent Examiner's Certificate 

I have examined this Statement of Financial Activities, which has been prepared by and is the responsibility of the Committee, with 
the books and records produced to me and the further information and explanations given to me by the Officers. In my opinion, 
proper records have been kept of incoming and outgoing resources and the Statement of Financial Activities has been prepared in 
accordance with those records.  

  

 Mark Lowton, Honorary Independent Examiner  15 November 2021  
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Sevenoaks Summer Festival 
 

The Festival was constituted on 2 November 2001 with the following objectives: 

“to promote, maintain, improve and advance education by the encouragement of the arts and to formulate, prepare and 
establish schemes therefore, in particular, but not solely, an annual festival of the arts in and around the town of 

Sevenoaks.” 

We aim to showcase the breadth and diversity of local arts activities, augmented by 
professional events, continuing a tradition begun by Sevenoaks School in 1970. 

Organising Committee 

Ray Russell (Chairman) 

Simon Harris (Treasurer) 

Audrey Franks (Secretary) 

John Levett (Publicity) 

 

 Volunteers & Brochure Distribution 
 John Power 

 
Prize Draw Organiser 

Janet Boswell 

Website: www.sevenoaksfestival.org.uk 

Facebook: https://facebook.com/sevenoaksfest 

Twitter: @sevenoaksfest 

Emails: admin@sevenoaksfestival.org.uk 

 

Postal Address : 

Sevenoaks Summer Festival, Sevenoaks School, Claridge House, High Street, Sevenoaks TN13 1HU 
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Report & Accounts 

For the year ended 31 August 2020 
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Sevenoaks Summer Festival 

Report of the Organising Committee 
For the year ended 31 August 2020 

 

Festival 2020 would have been our 50th Anniversary Festival running from 20 June to 5 July, but it wasn’t to 
be – preparations had been made for 63 events across 30 venues with contributions from 25 community groups 
plus our own promotions which would have brought 7 evenings of professional entertainment – all displayed 
in a brochure that was 90+% ready for publication. The planned front cover is shown below.  

 

And then came Coronavirus!! 

We were all dressed up but now, with nowhere to go, the following statement was issued on 22 March:  

“It is with huge regret that I have to tell you we’ve decided we can’t proceed with Festival 2020 under the 
circumstances that result from the coronavirus pandemic and the measures mandated or recommended by the 
government to contain its spread. We had thought we could monitor developments and announcements and 
wait a few more weeks before coming to a conclusion. However, we must act responsibly in accord with the 
government’s decrees and medical experts’ advice. The pace of change has quickened, the government’s 
pronouncements have become more restrictive and the actions of venue managers and others have precipitated 
us toward a conclusion to cancel - unfortunately, postponement to a different time of year is not a practical 
option for us. Recognising that promoting groups have concerns - a few have already cancelled because they 
cannot hold rehearsals and several have asked “is Festival going ahead?” - we have to give them and all of you 
a responsible response that removes uncertainty. It is not our place to tell you not to go ahead with your 
events but we shall not provide the familiar umbrella showcase for you – we shall not be publishing the 
brochure or any other publicity. We’re obviously not alone in making a decision of this sort, which we regard 
as resulting from ‘force majeure’. Pubs, restaurants, theatre, churches, social and recreational clubs are all 
similarly affected and making similar decisions. Thank you for supporting what would have been our 50th 
Anniversary Festival. “  

It is a tribute to Sevenoaks 3 Arts Festival and Sevenoaks Welcomes Refugees that they inventively turned to 
the virtual world to provide their respective contributions to the local arts. S3A was determined to celebrate its 
70th Festival and accepted video entries in place of its normal week-long Festival. Sadly, there could be no 
prize-winners concert to feature in our Festival. In contrast, Sevenoaks Welcomes Refugees’ planned concert 
featuring virtuoso instrumentalists went ahead as a ticketed, digitally streamed, virtual performance that we 
were pleased to help publicise.  

On the financial front, we gratefully accepted Sevenoaks Town Council’s grant of £5,000, which, along with 
income from Friends, Members and Patrons, we used to defray our expenditure on brochure design and 
publicity, including on our website, and our normal management and administrative costs, such as insurance 
and audit/accountancy outlays. We deemed it appropriate to declare a zero result for the year, so have carried 
forward the unutilised portion (£2,703) of STC’s grant as an initial contribution to whatever costs we incur for 
Festival 2021.  The detailed Accounts follow and many thanks are due to Mark Lowton of Crossley & Davis 
for their audit, for providing expert assistance and for agreeing to continue as Honorary Auditor for the coming 
year.   
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What form that will take is completely unknown at present, although we’re pretty certain it won’t be anything 
like ‘normal’. We constantly monitor Government pronouncements and are researching various ways of 
mounting a Festival next year – to be discussed at our AGM, via ZOOM at a date to be advised. 

 

6  
 
 
 
 
 
6 6 November 2020 
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Sevenoaks Summer Festival 

Profit and Loss Account 
For the year ended 31 August 2020 

 NOTES  2020  2019 

Income 
   

Subscriptions  3  1,260 6,814  

Grants utilised 4  2,927 7,000  

Prize Draw and Donations  5  - 1,964  

Sponsorships - Flags   - 2,490  

Sponsorships - Own Events    - 14,750  

Festival Own Event Receipts    - 35,834  

Other Income   47 175  

Total Income   4,234 69,027  

 
Expenditure 

   

Publicity  6  3,276 20,658  

Expenditure on Festival Events    60 45,710  

Administrative Costs  7  898 1,011  

Total Expenditure   4,234 67,379  

Net Surplus  - 1,648 

Balance Sheet 
As at 31 August 2020 

NOTES        31 AUG 2020      31 AUG 2019 

Net Assets   

Bank and Cash  35,876 32,115 

add: Debtors  235 70 

less: Creditors and Advance Receipts  8  (5,091) (1,165) 

Total Net Assets  31,020 31,020 

Reserves   

Promoted Professional Events Reserve  12,000 12,000 

Publicity &Administration Reserve  19,020 19,020 

Total Reserves  31,020 31,020 
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Sevenoaks Summer Festival 

Notes to the Financial Statements 
For the year ended 31 August 2020 

1. Accounting Policies 2020  2019  

Basis of preparing the financial statements 

The statement has been prepared on an accruals basis and under the historical cost convention. 

The costs of new flags, flagpoles, banners, pull-up and other display materials are written off in the year of purchase. Amounts paid 
by flag sponsors in respect of future years are shown within Creditors - see Note 8. 

2. Third-party funds administered 2020  2019  

SSF administers settlement from ticket sales for electing participants' events - these amounts pass  
through our bank account but are not our ownership and so are not included in these Accounts. - 15,949  

3. Subscriptions 2020  2019  

Individuals (incl Friends)  634  684 
Companies and Organisations (incl. Participants*) 626 6,130 

Subscriptions  1,260  6,814 

* All Participants in 2020 were refunded their contributions received when the 2020 Festival was cancelled   

4. Grants 2020  2019  

Sevenoaks Town Council (STC) – 2020 £5,000 received; £2,073 carried forward to 2021 2,927 5,000 
KCC re Schools Music Stage  - 2,000 

Grants utilised 2,927 7,000 

5. Prize Draw and Donations 2020  2019  

Prize Draw  -  1,714 
Donations   - 250 

Total Prize Draw and Donations - 1,964 

6. Publicity 2020  2019  

Brochure Printing &Distribution  2,580 12,527  

Flags  - 2,826  

Web-site Design and Maintenance  128 354  

Advertising and Marketing  568 4,951  

Total Publicity  3,276 20,658  
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Notes to the Financial Statements 

7. Management and Administration 2020  2019  

Audit & Accountancy fees  276 270  

General Expenses  125 131  

Prize Draw Costs  - 113  

Subscription and Insurance  497 497  

Total Management and Administration  898 1,011  

8. Creditors and Advance Receipts 2020  2019  

Flag sponsorship prepaid for future years  965 915  

Payments due to Creditors  553 250  

Balance of STC Grant not utilised in current year 2,073 - 

Amount held re VAT dispute  1,500 - 

Total Creditors and Advance Receipts 5,091 1,165 

9. Benefits in Kind   

Included within the Income and Expenditure figures above is a total amount of £276 (2019 - £6,270), being the assessed value of 
facilities provided to Festival at no cost and recognised as Sponsorship or Patronage. Not included in the above Statement of Financial 
Activities is the value of goods, services and facilities provided free of charge by volunteers, including committee members and 
associates. 
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Notes to the Financial Statements 
 

Honorary Independent Examiner's Certificate 

I have examined this Statement of Financial Activities, which has been prepared by and is the responsibility of the Committee, with 
the books and records produced to me and the further information and explanations given to me by the Officers. In my opinion, 
proper records have been kept of incoming and outgoing resources and the Statement of Financial Activities has been prepared in 

 

 Mark Lowton, Honorary Independent Examiner  6 November 2020  
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Sevenoaks Summer Festival 
 

The Festival was constituted on 2 November 2001 with the following objectives: 

“to promote, maintain, improve and advance education by the encouragement of the arts and to formulate, prepare and 
establish schemes therefore, in particular, but not solely, an annual festival of the arts in and around the town of 

Sevenoaks.” 

We aim to showcase the breadth and diversity of local arts activities, augmented by 
professional events, continuing a tradition begun by Sevenoaks School in 1970. 

Organising Committee 

Ray Russell (Chairman) 

Simon Harris (Treasurer) 

Audrey Franks (Secretary) 

John Levett (Publicity) 

John Power (Volunteers & Brochure Distribution) 

Prize Draw Organiser 

Janet Boswell 

Website: www.sevenoaksfestival.org.uk 

Facebook: https://facebook.com/sevenoaksfest 

Twitter: @sevenoaksfest 

Emails: admin@sevenoaksfestival.org.uk 

 

Postal Address : 

Sevenoaks Summer Festival, Sevenoaks School, Claridge House, High Street, Sevenoaks TN13 1HU 
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Expenditure 

Miscellaneous materials purchase (glue, string, tape, nails, screws, sandpaper, 

darning wool, thread, zips etc.) 

Stocking up on materials during the year 

PAT testing 

Insurance (public Liability, Employers Liability, Trustee Indemnity) 

Venue (10@ £50 as quoted by St Mark's Eardley Road for heating, lighting and 

cleaning) 

Tea bags, Coffee, sugar, squash, milk (cakes will be donated) 

Printing/ publicity 

Contingency - e.g. Volunteer expenses/ small gifts to volunteers 

Total 

Estimated Costs 

£150.00 

£100.00 

£120.00 

£450.00 

£500.00 

£50.00 

£50.00 

£200.00 

£1,620.00 
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Registered Charity No 1031815

SEVENOAKS THREE ARTS FESTIVAI

ANNUAI REPORT AND

FINANCIAL STATEMENTS

l.OR THE YEAR ENDED 31ST AUGUST 2021
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SEVENOAKS THREE ARTS FESTIVA],
YEAR E}qDED 31ST AUGT'ST 2021

Legal and Adninistrative
The Three Arts Festival is registered with the Charity Commissioners for
England and Wales No 1031815 and is affi-liated to the British and
International Federation of Festivafs of which Her Majesty the Queen is
Patron

Trustees
Lord Sackville continues to be President of the Sevenoaks Three Arts
Festival-.

The trustees during the year ended 31 August 2021- were

Mr P Harlow Chairman
Mrs S Day Secretary
Mrs J Surrey Treasurer
Mr T Daniel-l-
Mrs M Holgate
Mr E Oatley MBE
Mrs N Powel-l
Mrs Brenda Ross

The trustees hold at least three ordinary meetings a year.

h.lb].ic Benefit
The object of the festival- is to encourage the Arts of Music,
Speech and Drama by the organi-sation of a competitive festival
and the Sevenoaks Young Musician of the Year competi-tion (YM). Despite the
restrictions imposed by Covid, L2296(2020 LT262) was expended on these
obj ects .

The trustees uphold and comply with the principles in The Good
Governance Code for voluntary and community organisati-ons.

REVIEW OF TIIE YEAR
The trustees are satlsfied with the 1evel of activity and support
received in the year. Unfortunately, the Young Musi-cian competition was
cancell-ed due to the Covid rul-es. The June Festival- coul-d not be held in
its usual location and format, but a successful video festival was
organised and attracted an increased number of soLo entries, as well as a
few vocal and drama groups.

EUNDS AI.ID RESER\/ES POLICY
The Unrestricted Eund represents accumulated income including a small
surplus for the year. The Trustees continue to operate a policy of using
this reserve in a sustainable manner to fund payments to its principal
obj ects .

On behaff of the Trustees

Jean H Surrey

/t /**/,* 2021.

-1-
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SEVENOAKS THREE ARTS I'ESTTVAf,
YEAR EI{DED 31ST AUGUST 2021

INDEPENDENT EXAI"TINER, S REPORT TO THE TRUSTEES

f report on the fi-nancial statements of the Trust for the year
ended 31st AugusL 2027 which are set out on pages 3 to 5.

Respective responsibilities of trustees and examiner
The charity's trustees are responsible for the preparation of the financia.l-
statements. The charity's Lrustees consider that an audit is not required
for the year under section 144(2) of the Charities Act 2011 (the 2011 Act)
and that an independent examination is needed.

It is my responsibility to:

- examine the financial statements under section 145 of the 2011 Act,'
- to foll-ow the procedures l-aid down in the Generaf Directions given by

the Charity Commission under section 145(5) (b)of the 2011 Act, and,
- to state whether particular matters have come to my attention.

Basis of independent exauiner's report
My examination was carried out in accordance with the General Directions
gi-ven by the Charity Commj-ssion. An examination includes a review of the
accounti-ng records kept by the charity and a comparison of the financial
statements presented with those records. It al-so includes consideration of
any unusual items or discl-osures in the financial statements and seeking
explanations from you as trustees concerning any such matters. The
procedures undertaken do not provide all the evidence that would be
required in an audit and consequently no opinion is given as to whether the
financial statements present a rtrue and fair view' and the report is
]imited to those matters set out below.

fndependent exaniner' s Stateuent
In connectj-on with my examination, no matter
attention whlch gives me reasonable cause to
respect the requirements:

has come to my
believe that in any material

to keep accounting records in accordance with section 130 of
the Chari-ties Act 2017, and
to prepare financial statements which accord with the accounting
recqrds and to comply with the accounting requirements of the
2A7l\ Act have not been met; or,

in order to enable
be reached.

Davici tc elor
The Beeches,
Packhorse Road,
Bessels Green,
Sevenoaks.
Kent TN13 2QP

o^," A.ilb-"^^\.* )^ Z,

i-on,

r1

in
ng

In attention should be drawn
thel financial statements to

I
Iq \=nt

FCA

-2-
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SEVENOAI(S THREE ARTS EESTIVAI

STATEMENT OE FINA}ICIAI ACTIVITIES
FOR THE YEAR ENDED 31ST AUGUST 2021

Note

INCOT'IING RESOT RCES
Competitors entry fees
Admissions & Programmes
Sponsorship & Adverts
Grants

Sevenoaks Town Council
Sevenoaks District Arts Council
Kent. County Councll
Linda Hogen Community Fund
West Kent Housing Association

Eriends Membership
Misc. Income

TOTAI INCOMING RESOURCES

Unrestricted Funds TOTAL FUNDS
YM Festival 2021 2020

7,233

600

':o

50
76

L, 233 1_, 93 9

- 472
- 1,190

600 1,200
s00 500
- 500

50
76

250
500

2 ,399 2 ,399 6,551

RESOURCES USED
Adj udicators'
Print, Post &

Venue hire
Piano hire
Prizes
Sundries
Honorari-um
Subscriptions
Insurance
Bank charges,

fees
Webslte

1,590
430

70
65

74L

1,590 1,395
430 458
- 1,588
_ 1 110

LT LLJ

- 1,700
- 250
- 200
10 214
6s 250

141 28PIay perform fee

TOTAT RESOURCES USED

NET INCOMING/ (OUTGOING) RESOT'RCES

The notes on page
f inancial-

2,295

103

5 form part of these
statements

2 t296 7262

r-03 (711)

-3-
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SEVENOAKS THREE ARTS EISSTIVAI

BA],A}ICE SHEET AS AT 31ST AUGUST 2021

FIXED ASSETS
TangibJ-e Fixed Assets

CT'RRENT ASSETS
Debtors
Bank current. account
Total current assets

CI'RRENT LTABTLTTIES
Deferred lncome -

BIFF Subscription

TOTAT ASSETS

Note

2

ACCT'MTI],ATED ET'NDS

T'NRESTRICTED
Balance at 1st September 2020
Surplus/ (Deflcit) in year
Balance at 31st August 2021

202L

L

1

83
I ,949
9,033

t9,033

2020

f

3t'7
8,8]-2
o 1ao

200

f.8, 930

8,930
103

9,547
( 711)

B, g3o

tu
;.
Approved

"^ / /r'*'J"'- 20

9,033

f.9,033

Trustees

2/^

The notes on pages 5 form part of these
financial statements

98, 930

-4-

3
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SEVENOAKS THREE ARTS FESTIVAI

NOTES TO T}IE FINA}ICIAI, STATEMENTS - TO 31ST AUGI'ST 2021

1 ACCOI,'NTING POLICIES

a. Basis of accounting
The financial statements have been prepared on the historical- cost basis
and in accordance wittr the rel-evant accounting and reporting standarr{s for
charities, E'RS 102 and the updated Charities SORP.

b. Funds
Unrestricted funds represent the funds of the charity that are
not subject to any restrictions reg:arrr'ing their use. They are
awaiJ.able for application on the general- purposes of the
charity, which is to encourage the Arts of music, speech and
Drama in the area of Sevenoaks.

c. Interest income
Interest income is accounted for when due.

d. Grants and donations
Grants and donations are accounted for when received or paid.

e.Tangib1e fixed assets
Equi-pment used by the chari-ty is depreciated on a straight-Iine basis
Over 10 years. The assets trad been wri-tten down to a noIninal. walue of f,1 in
2018. No Change was necessary in the year.

f.Current assets
Short term deposits represent cash heJ.d on deposit with the
Nationa1 Westminster Bank PIc.

2 TA}IGIBLE FIXED ASSETS
EQUTPMENT

COST L
At 1st Septeuber 2020 351

At 31st August 2021 351

DEPRECIATION
At 1st Septenber 2020 350
Charge in year 0
At 31st August 2021 3E6

NET BOOK \/AIUE
At 31st Augrust 2021
At 31st Augrust 2020

3 DEBTORS

PREPAYA{ENTS

1
1

202L 2020
f.e

83 3]-7

-5-
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KENT YOUTH JAZZ ORCHESTRA (KYJO) 
 

Trustees’ annual report for the year ended 31 August 2021 
 
Full name:     Kent Youth Jazz Orchestra (KYJO) 
 
Registered charity number:  1149477 
 
Registered address:   21 Bosville Drive, Sevenoaks TN13 3JA 
 
Trustees:   John Levett Chairman           

Audrey Franks Secretary            
Ray Russell Treasurer             
Paul Gripper  

Other members: 
Jean Allen  
Stuart Ashwell  
Lorraine Ashwell  
Liz Bassett  
Jane Bucknall  
 

John Gilbert  
James Haythorn  
Sarah Haythorn  
Tom Lee 
Steve Loader  
Lindsey Macadam  

Marsja Priston  
Sandra Robinson  
Matthew Trigg  
Vicky Widdicombe * 
David Widdicombe * 

 

Operating Committee: 
This comprises the Trustees, Musical Directors Graham Mann and Mike Austin and the members asterisked above. 
 
Bankers: 
Barclays Bank plc. Sort Code: 20-25-42 Account Number 33973980 
 

Governance and management: 
The committee members, who are appointed at the AGM on a vote, meet on a regular basis to decide on concerts, 
venues for rehearsals, purchase of equipment, grant applications, funding and levels of subscriptions. An annual 
general meeting is held where the views of all parents and orchestra members can be heard.  

Aims and objectives: 
To advance, improve, develop and maintain public education in and appreciation of Big Band Jazz for young 
musicians up to the age of 18 by the presentation of public concerts, workshops and other events to promote its 
charitable purpose that the committee may from time to time decide. 
 

Summary of activity and achievements during the period: 
Operations this year have continued to be restricted by the Government’s Covid-19 strictures. It was not possible to 
meet for rehearsals or performances until towards the end of the Summer Term, when two rehearsals were held to 
prepare for the appearance at the Herne Bay Jazz Festival in August. The anticipated workshop funded by Sevenoaks 
Town Council and the appearance at Medway Young Musician competition did not take place and associated funds 
received are carried forward to 2022. Virtual meetings and tuition sessions were held via Zoom and online rehearsals 
via Jamulus which helped to maintain morale and learning. Operating income for the year exceeded expenditure by 
just £9.76. Significant donations were received from family and friends in memory of two deceased Medway area 
trombonists which, with Gift Aid, generated an overall surplus of £2,994.52 for the year and net assets of £10,248.71 
at 31 August 2021, of which £3,000 constitutes Restricted Funds available only to offset losses on concerts.  
 

KYJO continued to provide instruction and playing opportunities for young jazz musicians across Kent, although 
normal activities were severely curtailed throughout the year.  
 

Policy on reserves: 
KYJO’s regular source of income is from the subscriptions that it charges to orchestra members. Special provision can 
be made for parents who struggle to pay this sum. Other income is from fees charged to perform at concerts, grants to 
assist with workshops and full membership subscriptions. The Trustees aim to keep at least £2,000 in the bank 
account to cover any unusual costs and to provide a cushion in the event of reduced income. Any balance above this 
amount will be used for development purposes and a specific Development Fund has been created by transfer of 
£2,000 from General Reserve, earmarked for Instrument and music purchase and scholarship awards. 

 
Signed on behalf of the trustees by: 
 

JCLevett     22 November 2021 
 

John Levett, Chairman.   Date  
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KENT YOUTH JAZZ ORCHESTRA (KYJO) 
 

Accounts for the year ended 31 August 2021 
Income & Expenditure for the year (£) 

 

   Note    2019-20 
Income: Grants  2 -  600.00 
  Fees for concerts 3 200.00  500.00 
 Brook Theatre concert (net)                               4 -  453.12 
  Performing members subscriptions                 5 3,120.00  2,880.00 
  Uniform sales  90.00  170.00 
 Full members subscriptions  -  1.00 

  TOTAL OPERATING RECEIPTS  3,410.00  4,604.12 
Expenditure: Rehearsals - tutoring   2,420.00  2,347.50 
  Rehearsals - venue hire  136.80  450.00 
 Workshops & own events - tutoring  75.00  150.00 
 Workshops & own events – other costs  345.00  100.00 
  Concerts - Musical Directors' Fees   150.00  225.00 
  Music purchases & copying  -  44.48 
 Instrument/equipment servicing & repair  68.99  - 
 Uniform purchases  -  343.08 
 Making Music – membership & insurance 6 159.46  320.00 
  Publicity & promotion (incl. website)   44.99  59.69 
 Social & miscellaneous   -  504.90 

  TOTAL OPERATING PAYMENTS   3,400.24  4,544.65 
  OPERATING SURPLUS FOR YEAR  9.76  59.47 
 Donations + Gift Aid Relief 2,984.76  - 
 TOTAL SURPLUS FOR YEAR 2,994.52  59.47 

 

Financial Assets and Liabilities at year-end (£) 
     2020 
Net Assets: Balance at bank   10,910.51  7,944.18 

 Net Debtors & Creditors  7 661.80  689.99 

 TOTAL NET ASSETS  10,248.71  7,254.19 

Represented by: General Reserve 11    
 Balance brought forward  7,254.19  7,194.72 
 PLUS Surplus for year  2,994.52  59.47 
 LESS transfer to Development Fund  3,000.00  - 

 Balance carried forward     7,248.71  7,254.19 
 Development Fund  11 3,000.00  - 

 TOTAL RESERVES   10,248.71  7,254.19 
 
These financial statements were accepted by the Committee and signed on its behalf by: 

RRussell  
Ray Russell, Hon.Treasurer, 22 November 2021 
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KENT YOUTH JAZZ ORCHESTRA (KYJO) 

Notes to the accounts for the year ended 31 August 2021 
 

.1. Accounting policies 
These accounts have been produced on an accruals basis. The Income & Expenditure 
Account summarises the movement of cash into and out of the organisation together with 
amounts due but not received or paid during the financial year. The balance sheet shows 
the amounts due from debtors or to creditors at the end of the financial year. 
Music, uniform and similar purchases are written off in the year of acquisition. 

 

2. Grants  
2019-20 Kent Community Foundation re Covid-19 support           £600.00 
NB: £500 from Sevenoaks Town Council re Festival Workshop c/f to 2021/22  

 

3. Fees for concerts 
 Herne Bay Jazz Festival                £200.00 
 NB: £75 from Rotary Club for Medway Young Musician event c/f to 2021/22 
 

4. Brook Theatre Concert 
 Fund-raising concert held on Saturday 8 February 2020: 
   Ticket sales      £1,922.00 

Venue charges  £902.03 
MD & performer fees £450.00 
Publicity costs  £116.85 
      £1,468.88 
Net surplus       £453.12  

 

5. Performing members subscriptions 
2019-20 waived for the Summer Term due to Covid lockdown    

6. Making Music membership & insurance 
 Reduced cost following acceptance as a full member  
 

7. Net Debtors & Creditors 
Concert fee from Rotary Club for MYM    £  75.00 
Grant from STC for Workshop     £500.00 
Accrual – invoice for rehearsal hall hire     £136.80 
Accrual – amount due for uniform sales     (£  50.00)   £661.80  
 

8. Other assets comprise equipment donations (marked * and **) and purchases written off: 
• keyboard, amplifier, carry case & stand *  
• music, scores & folders 
• gig music stands & carry cases* 
• rehearsal music stands 
• flugel horn; 3 trombones**; congas 

• tenor saxophone; baritone saxophone 
• PA system, speakers & mics 
• display posters 
• uniforms, cables & kettle 
• first-aid kit  

** 2 of the 3 trombones were donated this year in memory of the late Ron ‘Sam’ Weller by his family 
 

9. Trustees’ & Committee members’ remuneration 
No remuneration was paid during the period to any trustee or committee member. 
 

10. Related party transactions: 
Items asterisked * in Note 8 were purchased and donated by two trustees in 2017. 

11. General Reserve & Development Fund  
These reserves comprise accumulated surpluses as at 31 August 2021 They include 
Restricted Funds of £3,000 and Unrestricted Funds of £7,248.71, £3,000 of which is held in 
the Development Fund and £4,248.71 is retained as a cushion against a downturn in 
subscriptions and concert fees in future years. 
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KENT YOUTH JAZZ ORCHESTRA (KYJO) 

 

Honorary Independent Examiner’s Report for the year ended 31 August 2021 
 

To the Members of Kent Youth Jazz Orchestra: 
 
I have examined this Statement of Financial Activities, which has been prepared by and is the 
responsibility of the Committee, with the books and records produced to me and the further 
information and explanations given to me by the Officers.  
 
In my opinion, proper records have been kept of incoming and outgoing resources and the 
Statement of Financial Activities has been prepared in accordance with those records. 
 

S.Harris 
 
Simon Harris, Honorary Independent Examiner           22 November 2021 
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KENT YOUTH JAZZ ORCHESTRA (KYJO) 
 

Trustees’ annual report for the year ended 31 August 2020 
 
Full name:     Kent Youth Jazz Orchestra (KYJO) 
 
Registered charity number:  1149477 
 
Registered address:   21 Bosville Drive, Sevenoaks TN13 3JA 
 
Trustees:   John Levett Chairman           

Audrey Franks Secretary            
Ray Russell Treasurer             
Paul Gripper  

Other members: 
Jean Allen  
Stuart Ashwell  
Lorraine Ashwell  
Liz Bassett  
Jane Bucknall  

John Gilbert  
James Haythorn  
Sarah Haythorn  
Steve Loader  
Lindsey Macadam  

Marsja Priston  
Sandra Robinson  
Matthew Trigg  
Vicky Widdicombe * 
David Widdicombe * 

 

Operating Committee: 
This comprises the Trustees, Musical Directors Graham Mann and Mike Austin and the members asterisked above. 
 
Bankers: 
Barclays Bank plc. Sort Code: 20-25-42 Account Number 33973980 
 

Governance and management: 
The committee members, who are appointed at the AGM on a vote, meet on a regular basis to decide on concerts, 
venues for rehearsals, purchase of equipment, grant applications, funding and levels of subscriptions. An annual 
general meeting is held where the views of all parents and orchestra members can be heard.  

Aims and objectives: 
To advance, improve, develop and maintain public education in and appreciation of Big Band Jazz for young 
musicians up to the age of 18 by the presentation of public concerts, workshops and other events to promote its 
charitable purpose that the committee may from time to time decide. 
 

Summary of activity and achievements during the period: 
Operations this year have been greatly restricted by the Government’s Covid-19 strictures. It has not been possible to 
meet for rehearsals or performances in the Summer Term. Virtual meetings and tuition sessions have been held via 
Zoom and these have helped to maintain morale and learning. With thanks to parents, friends and others for 
supporting the Brook Theatre fund-raiser and to Kent Community Foundation for its Covid grant, operating income for 
the year exceeded expenditure by £59.47, which produced increased Reserves of £7,254.19 at 31 August 2020, of 
which £3,575 constitutes Restricted Funds - £3,000 available only to offset losses on concerts, £500 granted by 
Sevenoaks Town Council to fund a workshop and concert in 2021 and £75 advance receipt for a 2021 appearance.  
 

The surplus was lower than last year, principally due to waiving playing membership subscriptions for the Summer 
Term and the loss of performance fees, offset in part by reduced expenditure on venue hire and concert fees.  
 

KYJO continued to provide instruction and playing opportunities for young jazz musicians across Kent, although 
normal activities were severely curtailed throughout the Summer Term.  
 

Policy on reserves: 
KYJO’s regular source of income is from the subscriptions that it charges to orchestra members. Special provision can 
be made for parents who struggle to pay this sum. Other income is from fees charged to perform at concerts, grants to 
assist with workshops and full membership subscriptions. The Trustees aim to keep at least £2,000 in the bank 
account to cover any unusual costs and to provide a cushion in the event of reduced income. Any balance above this 
amount will be used for development purposes.  

 
Signed on behalf of the trustees by: 
 

JCLevett     8 November 2020 
 

John Levett, Chairman.   Date  
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KENT YOUTH JAZZ ORCHESTRA (KYJO) 
 

Accounts for the year ended 31 August 2020 
Income & Expenditure for the year (£) 

 

   Note    2018-19 
Income: Grants  2 600.00  500.00 
  Fees for concerts 3 500.00  2,400.00 
 Brook Theatre concert (net)                              4 453.12  - 
  Performing members subscriptions                 5 2,880.00  4,870.00 
  Uniform sales  170.00  310.00 
 Full members subscriptions  1.00  4.00 

  TOTAL OPERATING RECEIPTS  4,604.12  8,084.00  
Expenditure: Rehearsals - tutoring   2,347.50  2,100.00 
  Rehearsals - venue hire  450.00  756.50 
 Workshops & own events - tutoring  150.00  625.00 
 Workshops & own events – other costs  100.00  195.00 
  Concerts - Musical Directors' Fees   225.00  1,485.00 
  Audio hire (London Marathon) -  570.00 
  Music purchases & copying  44.48  57.19 
 Instrument/equipment servicing & repair  -  595.00 
 Uniform purchases  343.08  - 
 Making Music – membership & insurance  320.00  320.00 
  Publicity (incl website)   59.69  93.95 
 Social & miscellaneous  6 504.90  481.40 

  TOTAL OPERATING PAYMENTS   4,544.65  7,279.04  
  OPERATING SURPLUS FOR YEAR 59.47  804.96 
 Donation + Gift Aid Relief -  3,750.00 
 TOTAL SURPLUS FOR YEAR 59.47  4,554.96 

 

Financial Assets and Liabilities at year-end (£) 
  Note   2019 
Net Assets: Balance at bank   7,944.18  6,432.22 

 Net Debtors & Creditors  7 689.99  762.50 

 TOTAL NET ASSETS  7,254.19  7,194.72 

       
Represented by: General Reserve 11    
 Balance brought forward  7,194.72  3,443.95 
 PLUS Surplus for year  59.47  4,554.96 
 LESS Instrument purchase  -  804.19 

 Balance carried forward     7,254.19  7,194.72 
 
These financial statements were accepted by the Committee and signed on its behalf by: 

RRussell  
Ray Russell, Hon.Treasurer, 8 November 2020 
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KENT YOUTH JAZZ ORCHESTRA (KYJO) 

Notes to the accounts for the year ended 31 August 2020 
 

.1. Accounting policies 
These accounts have been produced on an accruals basis. The Income & Expenditure 
Account summarises the movement of cash into and out of the organisation together with 
amounts due but not received or paid during the financial year. The balance sheet shows 
the amounts due from debtors or to creditors at the end of the financial year. 
Music, uniform and similar purchases are written off in the year of acquisition. 

 

2. Grants  
Kent Community Foundation re Covid-19 support     £600.00 
NB: Also received £500 from Sevenoaks Town Council re Festival Workshop c/f to 2020/21  
           

 

3. Fees for concerts 
 Royal British Legion           £500.00 
 NB: Also received £75 from Rotary Club for Medway Young Musician event c/f to 2020/21 
 

4. Brook Theatre Concert 
 Fund-raising concert held on Saturday 8 February 2020: 
   Ticket sales      £1,922.00 

Venue charges  £902.03 
MD & performer fees £450.00 
Publicity costs  £116.85 
      £1,468.88 
Net surplus       £453.12  

 

5. Performing members subscriptions - £2,880 received for Winter & Spring terms, but waived 
 for the Summer Term due to Covid lockdown    

6. Miscellaneous expenditure 
 DBS checks       £  48.00 
 Rehearsal refreshments     £ 156.90 
 Ex-gratia award to MD     £ 300.00   £504.90 
7. Net Debtors & Creditors 

Concert fee from Rotary Club for MYM    £ 75.00 
Grant from STC for Workshop     £500.00 
Accrual - expense claim for rehearsal refreshments  £ 69.99 
Accrual - fee due for online singing tutorials    £ 45.00     £689.99  
 

8. Other assets comprise equipment donations (marked *) and purchases written off: 
• keyboard, amplifier, carry case & stand *  
• music, scores & folders 
• gig music stands & carry cases* 
• rehearsal music stands 
• flugel horn; trombone; congas 

• tenor saxophone; baritone saxophone 
• PA system, speakers & mics 
• display posters 
• uniforms, cables & kettle 
• first-aid kit  

 

9. Trustees’ & Committee members’ remuneration 
No remuneration was paid during the period to any trustee or committee member. 
 

10. Related party transactions: 
Items asterisked in Note 8 were purchased and donated by two trustees in 2017. 

11. General reserve 
The General reserve comprises accumulated surpluses as at 31 August 2020. It includes 
Restricted Funds of £3,575 and Unrestricted Funds of £3,679.19 which are retained as a 
cushion against a downturn in subscriptions and concert fees in future years. 
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KENT YOUTH JAZZ ORCHESTRA (KYJO) 
 

Honorary Independent Examiner’s Report for the year ended 31 August 2020 
 

To the Members of Kent Youth Jazz Orchestra: 
 
I have examined this Statement of Financial Activities, which has been prepared by and is the 
responsibility of the Committee, with the books and records produced to me and the further 
information and explanations given to me by the Officers.  
 
In my opinion, proper records have been kept of incoming and outgoing resources and the 
Statement of Financial Activities has been prepared in accordance with those records. 
 

S.Harris 
 
Simon Harris, Honorary Independent Examiner           8 November 2020 
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	NAME OF ORGANISATION: Sevenoaks Summer Festival
	NAME OF CONTACT: Ray Russell
	PLEASE OUTLINE BRIEFLY THE ACTIVITIES OF THE ORGANISATION: 2-week annual celebration of the Arts in and around Sevenoaks, now in its 53rd year. Sevenoaks Summer Festival is organised and run on a not-for profit basis by a group of unpaid volunteers. It provides a well-loved showcase for the Town – a high-profile event bringing a wealth of diverse local amateur groups to the attention of audiences drawn from the town and further afield, plus
some special attractions and headline professional acts, which attract people into the town from elsewhere.
	Address Line 2: 
	Email: chairman@sevenoaksfestival.org.uk
	A PAID: None
	B VOLUNTEERS: 10
	C SIZE OF Sevenoaks Town Council MEMBERSHIPBENEFICIARIES: POTENTIALLY THE
WHOLE POPULATION
	HOW MANY MEMBERSBENEFICIARIES: SEE ABOVE
	PLEASE DESCRIBE YOUR PROJECT: HAVING BEEN PREVENTED FROM HOLDING FESTIVALS IN 2020 AND 2021, THE PROJECT IS A HOPED-FOR RETURN TO  'NORMAL' SUMMER FESTIVALS, THIS YEAR TO BE HELD FROM SATURDAY 18 JUNE TO SUNDAY 3 JULY.
	PLEASE EXPLAIN FOR WHAT AND WHEN YOU WILL BE USING THE GRANT: THE GRANT WILL BE USED PRIMARILY AS CORE OR SEED FUNDING TO ALLOW US TO PROCEED WITH CONFIDENCE - IT IS VITAL TO OUR ABILITY TO ATTRACT COMMERCIAL SPONSORSHIP THAT WE CAN PORTRAY THE COUNCIL AS OUR PRINCIPAL SPONSOR. IT IS ALSO POSSIBLE THAT PAST SPONSORSHIP FROM KCC OF THE YOUTH MUSIC STAGE WILL NOT BE AVAILABLE
	CONTACTED AND SUMS REQUESTED  AWARDED: 
	fill_8: 5,000
	YESNO: NOT YET
	IF YES PLEASE GIVE DETAILS: SEE BELOW
	ASSIST THE COUNCIL IN CONSIDERING THE APPLICATION: IN PAST YEARS, ASPECTS OF THE PROJECT, NOTABLY THE YOUTH MUSIC STAGE, HAVE BEEN PART-FUNDED BY GRANTS FROM KCC CLLR CRABTREE'S DISCRETIONARY FUND. WE ARE SEEKING CLARIFICATION FROM CLLR STREATFEILD OF THE CURRENT POSITION - HIS AND KCC'S.
	PLEASE STATE BALANCES IN HAND AT: £31,020
	HOW MANY MONTHS OPERATING COSTS: APPROX 6 WITH NORMAL ACTIVITY
	HOW MUCH HAS THE GROUP RAISED: UNDER £1,000 DUE TO INACTIVITY
	EXPENDITURE: 2008: £10,000 – revenue expenditure
2009: £10,000 – revenue expenditure
2010: £5,000 – revenue expenditure + £2,400 ‘pass-through’ for youth events
2011: £5,000 – revenue expenditure + £1,000 ‘pass-through’ for youth events
2012: £5,000 – revenue expenditure
2013: £5,000 – revenue expenditure + £2,000 for Festival Fair/Schools Stage
2014: £5,000 – revenue expenditure + £2,950 for Festival Fair/Youth Music Stage
2015: £5,000 – revenue expenditure + £1,500 for Festival Fair/Youth Music Stage
2016: £5,000 - revenue expenditure
2017: £5,000 - revenue expenditure
2018: £5,000 - revenue expenditure
2019: £5,000 - revenue expenditure
2020: £5,000 - revenue expenditure
	All relevant parts of the form completed: YES
	Form signed: YES
	Audited accounts for the last two years: YES
	Annual Report if available or Project or Business Plan for a new organisation: YES
	YESNO_2: YES
	Signature: RRussell
	Signed Date: 12 January 2022
	Text4: RAY RUSSELL, CHAIRMAN


